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Section 1 – Governance / Faculty / Staff
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Note: Below represents the current Governance, Faculty & Staffing as of August 11, 2023

A.

Board of Directors
Community Board Members
Mr. Xavier Villa
Mr. Donald Goldammer
Ms. Katrina Mohamed
Ms. Diane Ward

Secretary
Member
Member
SLOCOE Representative

Parent Board Members
Mr. Edward Surber
Mr. Salvador Cota
Ms. Shiloh Hamon
Ms. Ashley Lundy

B.

President
Vice President
Member
Member

Administrative Staff
Jeff Cadwallader
Carrie Fiel
Yvette Soliven
Amy Baker
Carl Raggio
Leo Castillo
Amy Brabenec
Leslie Almaguer
Erin Colgrove

C.

Executive Director
Program Director
Support Services Director
Program Coordinator
Business Manager
Safety, Facilities, & Equipment
MTSS Coordinator
Administrative Assistant
Administrative Assistant

Certificated Staff
Jill Chavez
Christina Ungefug
Wendy Woodard

Kindergarten
Kindergarten
Grade 1
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Megan Zettle
Kathy Hanson
Cory Houdysell
Francisco Campoverde
Dalia Montiel
Dena Vertrees
Marikin Ziegler
Kirt Nordby
Bethany Collins
Monica Poudrier
Jordan Rossi
Katherine Bean
Heather Robbins
John David Wilson
Constantino Delgado
Sean Sommerville
Vince Walla
Joseph Peckham
Leandra King
Stacey Houdyshell
Claudia Renteria
Katie Chappell
Missy McFarlane
Shantal Gonzalez
Bob Bourgault

Grade 1
Grade 2
Grade 2
Grade 3
Grade 3
Grade 4
Grade 4
Grade 5
Grade 5
Grade 6 Science/Math
Grade 6 ELA/SS
MS Math
MS ELA
MS Science
MS Social Science
Recreation
Recreation
General Education Teacher
Ed Specialist
Ed Specialist
School Psychologist
Speech Therapist
Speech Language Pathologist
Occupational Therapist
School Counselor

D. Office Personnel & Support Staff
Aaron Bailey
Edith Puga
Maria Gutierrez
Yolanda Goldammer
Mary Ann Weis
Eduardo Alvarez
Adelina Ruiz
Sarai Trejo
Ricardo Puga
Sandra Cordova
Pricilla Cota
Aurora Ruiz

Campus Supervisor
Attendance/Receptionist
Accounting/Receptionist
Food Service Lead
Food Service
Bus Driver
Custodial Lead
Custodial
Custodial
Yard Supervision
Support Teacher
Support Teacher
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Taliyah Thomas
Jaime Reamer
Carina Munguia
Cassandra Flores
Ashley Dritsas
Devon Kilimnik
Mattas Kepins
Pamela Bratz
Vanessa Espinoza
Madison Vanmeter
Maria Cuara

Support Teacher
Support Teacher
Support Teacher
Support Teacher
Support Teacher
Support Teacher
Support Teacher
Support Teacher
Support Teacher
Support Teacher
Support Teacher

E. Parent Site Council
Jerissa Parkhurst
Jennifer Vock
Brittany Thompson
Cassie Flores
Open
Emily Foster
Sara Hughes
Alyssia Wanick

President
Vice President
Secretary
Participation
Fundraising
School Spirit
Communications
Athletics

F. Organizational Leadership Structure
REF: Organizational Leadership Structure Chart
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Section 2 - Welcome
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A. Our New Executive Director
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B. Welcome Letter
Dear Parents, Guardians, Students, and Community,
“It is an honor to introduce myself as the new Executive Director of Almond
Acres Charter Academy. So many of my educational beliefs and philosophies
mirror those already established at AACA. This is what attracted me to
Almond Acres and led me to apply. Being a part of the construction and
opening of our new campus was a unique opportunity to draw on my past
experiences at other campuses and contribute to opening this
state-of-the-art facility we now call home.
I have worked at various schools, and while I enjoyed my time at each and
grew as an educator, I never really felt at home until now. Working at AACA
this past year, getting to know the staff, students, and families, and seeing
the school’s philosophy in action brings happiness to my heart every day.
Over the next three months, I will work closely with Mr. B to ensure a
smooth transition as I fully take on the joys and challenges of being
Executive Director.”
Sincerely,
Jeff Cadwallader
Executive Director
AACA
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B. Mission Statement

"Almond Acres Charter Academy is dedicated to providing all kindergarten through
eighth-grade students with an academically challenging and creative educational
environment. A school rich in authentic experiences emphasizing core curriculum, the arts,
and character development to ensure students receive the knowledge and skills necessary to
succeed in a dynamic society."

C. Philosophy
At the core of Almond Acres Charter Academy is the belief that the purpose of education is
to nurture each child's unique personality and intelligence; heart, mind, body, and soul. All
children have intrinsic motivation and the ability to learn and succeed in and out of the
classroom.
AACA believes a love of learning comes naturally in an environment that empowers
students to be active participants in their education through service project-based learning
experiences. Love of learning is achieved by providing students with the skills necessary to
identify their strengths and struggles as learners, their learning styles, and the settings they
are most capable of excelling. AACA creates cooperative partnerships between teachers,
students, parents, and the community, allowing them to realize their unique interests,
talents, and abilities. AACA considers successful members of the 21st Century to be those
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individuals who are intrinsically motivated to learn, have diverse yet well-developed
interests, and use positive and productive habits of mind to learn and achieve.

D. Formation of Learning and the Physical Design of School
Almond Acres Charter Academy (AACA) has developed and implemented a learning and
teaching model into a framework called “Formation of Learning.” This framework guides
teachers when designing lessons, delivering instruction, and determining assessment
Page 11
--- Almond Acres Charter Academy Family Handbook ---

practices. It allows teachers to focus on diverse learning styles and intelligence while
working toward creatively applying knowledge and reasoning skills. The integration of
knowing the unique Learner and following a sound Learning framework optimizes a
learning experience and helps a child to be and become a better version of themself. The
Learner and the Learning must be understood together to maximize retention and
development.

Profile of Area
Almond Acres Charter Academy is located in Paso Robles, at the northern end of San Luis
Obispo County along the Pacific Ocean on the Central Coast of California, halfway between
the San Francisco Bay Area and Los Angeles. The county's distance from large metropolitan
areas has helped it retain the rural character of old California. Commonly referred to as
“The Central Coast,” the site is more rural and agricultural than many other coastal regions
in California.
Paso Robles is a small town (32,193) with a rich history and pride from being an
agricultural community at its core. In the last two decades, the agricultural drive has
shifted from almonds and alfalfa to a world-class wine and tourist industry with the
development of hotels, gourmet restaurants, and tasting rooms. Paso Robles has
approximately 33,000 vineyard acres planted with wine grapes and over 200+ wineries.
Profile and History of the School
Ongoing budget cuts from the state forced upon the local school districts changed the
education landscape in the small community. In early 2010, a small group of parents,
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educators, and community members created Almond Acres Charter Academy. The original
site consisted of seven portable classrooms located on what used to be an Almond Grove in
San Miguel, CA, in the early 40s and 50s. The founding team was united by a vision of
creating a public free independent charter school with greater flexibility in curriculum
delivery, fiscal management, and decision-making decision than the local school district. The
school opened in 2012 with 175 students in grades K-6.
This vision developed into a school charter plan that includes a thinking and
meaning-centered core curriculum, integrated technology, a quality visual and performing
arts program, character education, service learning, and a second language, which will
prepare students for college preparatory classes in high school. In addition to academic
excellence, AACA is now known for its well-rounded, actively involved students, capable
and committed staff, caring and involved parents/guardians, and community volunteerism.
REF: Charter School Plan

Facility Design & Integration of Leaning
The fundamental belief of Almond Acres
Charter Academy is that all children have
the innate ability to learn and become the
best version of themselves. AACA believes a
love of learning comes naturally in an
environment that centers on empowering
students to be active participants in their
education. This love of learning is achieved
by providing students with the skills and
spaces necessary to identify their strengths
and areas to improve as learners, their
learning styles, and the settings they are
most capable of excelling.
Students will enter the fully enclosed school through a corridor and pass into a high-walled
rotunda-shaped open space. Looking up the high curvature walls, students see circular
colored symbols of metal artwork depicting the Multiple Intelligences that shape the
Formation of Learning Framework.
REF: Rotunda Symbols (Also pictured on page 11 above)
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Shared Start
The entire school community gathers each morning for a Shared Start of the day. The large
open courtyard designed in the center of the school and the open roll-up doors of the
central gymnasium enable students, parents/guardians, faculty, and staff to gather each
morning for a Shared Start. During this time, the students raise the flags, say the Pledge of
Allegiance, and listen to any important announcements or school business that the faculty
must communicate.
Additionally, each day of the week has a different focus, including introducing and
reinforcing Productive Habits of Mind and Character Traits through the Character Counts
Program.
● Mindful Monday - Habit of the Week
● TRRFC Tuesday - What it means to be a TeRRiFiC citizen
● Wishful Wednesday - Wishing “Happy Birthday” to any student or staff who has a
birthday that week.
● Thankful Thursday - Sharing what we are grateful for
● Funny Friday - Tell jokes
Acknowledge and celebrate birthdays, share what students and staff are thankful for, and
telling jokes in this daily school-wide shared experience sets the tone for the school day and
is an essential component that helps further develop the unique climate and culture of
AACA.
Small K - 8 School
Research indicates that small schools allow students and teachers to develop more
intensive, long-term relationships that provide better conditions for teaching and learning
and create a more personal learning environment (Dufour, R., Dufour, B., 2005). When
teachers know their students well, they can more easily identify individual talents and
unique needs and offer a more tailored learning experience. Being known well and
acknowledged by others is essential to students' psychological wellbeing and learning,
especially those typically overlooked in large and impersonal settings. Small schools provide
the opportunity for a more personalized learning environment in which students interact
more often and more substantively with their teachers, formally and informally, on both
school and non-school issues.
Additionally, students attending a school that offers continuity of staff and philosophy from
kindergarten to eighth grade minimizes transitions and maximizes meaningful
relationships. Adolescent years are nurtured and protected when this transitional time is
faced with various challenges and new independence. It is clear from multiple studies that
students who attend a K-8 school are academically and socially-emotionally better able to
transition into high school and college.
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Almond Acres Charter Academy creates cooperative partnerships between teachers,
students, parents, and the community. These relationships provide opportunities and
educational experiences for students to find greater meaning in their education and
meaningful application within the community. Service and Project-Based Learning units of
study incorporate core and enrichment subjects into relevant experiences. To enhance and
encourage Cooperative Learning during Project-Based Learning activities, the classrooms
have been joined by sliding walls that can create separate classrooms when needed. In
addition, many classrooms have small enclosed Individualized Learning Rooms used for
small group instruction and intervention support. The connecting rooms have high ceilings
that create an open atmosphere and shared space to enhance cooperative learning.
The small, safe, and personalized physical environment of Almond Acres Charter Academy
promotes high expectations and support for all students. Small class sizes enable a higher
ratio of teacher-to-student interaction. Support Teachers in each classroom and family and
community volunteers allow the Classroom Teachers to work with small groups and
individuals to differentiate instruction and meet students’ needs. There are eighteen (18)
classrooms and a gymnasium/multipurpose room.

The classroom layout surrounds a central courtyard, creating a connected and personalized
environment for project-based learning and large school gatherings and events. This
physical layout promotes a safe and caring school that enhances high expectations and
student support, which are paramount for a thriving learning community. In addition,
there is a fully enclosed gymnasium / multi-purpose room that is used for:
● Physical Education and Recreation classes,
● Organized after school sports, dances, guest speakers,
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● School assemblies, plays, concerts, and graduation ceremonies
● Career Fair, drama productions, and just a comfortable area to eat your food and talk
with your friends during the lunch break.
The new school has a maximum capacity of 504 students in Grades K-8. Unlike public
schools, a charter school can limit the enrollment of students and keep the school and
classroom numbers small. Open enrollment begins February 1st and ends April 1st each
year. At the end of the Open Enrollment period, a random public drawing is held to fill
openings and place prospective students on a waiting list.
There will be a total of eighteen (18) Classrooms with Individualized Learning Centers
located in eight (8) of the rooms, a gymnasium & outdoor play structures, and a grass
playfield.

● Six classrooms are devoted to middle school students, grades 6-8. These rooms are
traditional classrooms located adjacent to each other and not connected.
● The kindergarten classrooms are connected to create one large room with a
partition that can be closed to create two separate rooms. Restroom facilities are
located within the class.
● The first-grade classrooms are connected and can be closed to create two rooms. A
shared restroom is immediately outside the classroom door.
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● Students in grades two through five are assigned to the remaining eight connected
classrooms, each with the capability of being individually separated with small,
individualized learning rooms.
Integration of Learning & Design
Integration of subjects allows students to make real-world connections and foster
problem-solving. Subject integration strengthens students' skills in one content area and
practice in another and promotes mastery of skills. It is a more authentic way of learning
because it reflects real experiences in the world.
Teachers create unique learning experiences as part of the curriculum using the Common
Core Curriculum Maps as a guide for Standards-Based Thematic Teaching that increases
student interest. Teaching in this way provides adequate coverage of the curriculum, use of
natural learning, teaching skills in meaningful contexts, increased flexibility,
implementation of technology, and an organized planning tool.
Grade Level Driving Questions
●
●
●
●
●
●
●
●
●

Kindergarten - Why are stories important?
1st Grade - How can stories teach us life lessons?
2nd Grade - How does understanding the past build bridges for our future?
3rd Grade - How are we response-able for the health of our environment?
4th Grade - What best tells the story of the California missions?
5th Grade - Why is culture important?
6th Grade - How can understanding the voices of the past create universal tolerance?
7th Grade - Does courage give you hope, or does hope give you courage?
8th Grade - How does art live on?

Community and Parent Involvement
The partnership between families, schools, and the community is essential to the
performance of the School. AACA believes education is a cooperative process involving the
best efforts of students, parents/guardians, school staff, and the community. AACA believes
that parents/guardians who actively engage in their child’s education enhance the
likelihood of succeeding in school, particularly at the elementary school level. Research
shows that parent involvement in a child’s education is a better indicator of student success
than parent education or income. Family participation hours are essential to the School’s
success and help foster valuable relationships with students and staff. As such,
parents/guardians are asked to fulfill this commitment each school year. Families support
the school by assisting in the classroom, chaperoning field trips, organizing fundraisers,
participating in the school’s governance, and many other activities.
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REF: Influences on Student Achievement (John Hattie’s Research)

The following quote sums up the educational experience children receive from Almond
Acres Charter Academy:

“I want my children to understand the world, but not just because the world is fascinating and
the human mind is curious. I want them to understand it so they can be positioned to make it a
better place. Knowledge is not the same as morality, but we need to understand if we are aware
to avoid past mistakes and move in productive directions. An important part of that
understanding is knowing who we are and what we can do...Ultimately, we must synthesize our
understanding for ourselves.” --- Howard Gardner, 1999

The AACA philosophy is rooted in the fact that everyone is a unique combination of heart,
mind, body, and soul. Our school sign beautifully reflects this idea. The four colors in motion
and the reflective center (mirror) express the view that we are actively learning to be and
become the best version of ourselves. Our school is a place to support this growth and
provide meaningful experiences to develop individual creativity.

Heart, Mind, Body, & Soul
Section 3 - Family & School Guidelines
Return to Table of Contents

A. Family Participation Policy
The Board of Almond Acres Charter Academy strongly believes that coordination between
the school and the home to support learning is essential for student success. All family
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members are encouraged to support school activities. Therefore, the Board encourages
maximum participation of time, talents, or treasures to the school from families. Mandatory
service hours are not required. Under no circumstances shall any learner suffer any adverse
consequences, including and without limitation denial of enrollment or re-enrollment
based upon a family's level of service or other contribution to the school.
As defined by the school, the value of "participation" is, above all, the parent concern and
home support of the school's effort to Grow Great Kids: heart, mind, body, and soul.
REF: AR 6020 Parental Involvement

B. Family Participation Guidelines
The following activities provide powerful ways for the family and the school to Grow Great
Kids! Click on the following reference for the guide. REF: Family Participation Guide
●

Essentials
o Assure 95% or better attendance and punctuality by the student.
o Attend parent conferences (two per year).
o Use ParentSquare to communicate regularly with the school.
o Review weekly student academic progress by examining school and
homework.
o Read and respond to the weekly messages sent by the administration and
teachers.
o Commitment and willingness to adhere to and support the policies and
procedures of Almond Acres Charter Academy.
o Consistent and frequent communication between the school and home
regarding the well-being and achievement of the student.
o Commitment and willingness to fulfill the family compact.

●

Encouraged
o Attend monthly Growing Great Kids parent meetings.
o Participate in the Parent Site Council.
o Help supervise students during lunch and recess times.
o Attend monthly Board of Directors meetings.
o Support the classroom teacher within the classroom during the school day.
o Assist with school beautification projects on Saturday Family Participation
Days.
o Attend class field trips to help chaperone students.
o Support annual fundraising events, including; Read & Run Relay, Theater
Production, and the Gala.
o Provide enrichment experiences on Mondays; early release days.
o Coach a Destination Imagination or athletic team.
o Share personal and or professional skills.
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C. Family & School Compact
A compact is a commitment to work together to achieve important goals. The shared
responsibility of the school and home to nurture each student's heart, mind, body, and soul
will dramatically improve any child's success. “I understand my child will spend the most
critical years of their life in school. I want to support Almond Acres Charter Academy in
every way possible to provide the most positive and productive school experience possible”.
Therefore,
We as parents/guardians promise to:
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●

See that my child comes to school every day, on time, and is prepared to learn.
Call the school in advance and notify the school as soon as possible if my child will
be absent.
See that my child is dressed according to the school uniform policy.
Ensure that my child has ample time and space to complete homework and projects
without media distractions.
Speak with my child each day about what was learned at school. Ask how they felt
about their experiences.
Ensure that my child reads every night according to the grade level expectation
every night.
Develop positive and productive citizenship traits, including; trust, respect,
responsibility, fairness, and caring.
Maintain a patient, persistent, and favorable disposition toward my child's learning
efforts and achievements.
Communicate regularly with my child’s teachers to get information about positive
and productive learning behaviors.
Read and reply to all electronic or hardcopy communications from the school.
Attend parent-teacher conferences, other functions, and appointments related to my
child's education.
Ensure that my child does not bring inappropriate toys and electronic games to
school; it can distract them.
Familiarize me with the practices and principles of the school's citizenship and
habits of mind programs and implement these teachings at home.
Always act professionally when speaking with someone at Almond Acres Charter
Academy.
Attend most school-wide activities each year.
Allow my child to attend class field trips, enrichment events, and programs.

“I understand that we are responsible for supporting our child’s success by participating
collaboratively with the school and community.” REF: Family Participation Guide
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D. Family & School Communication
Healthy and productive relationships communicate well and regularly. At Almond Acres,
we describe this as Organizational Health. We are a group of people (students, families, and
staff) who align themselves to valued goals; everyone flourishes, and the results are
achieved. The following diagram illustrates how we can best achieve our valued goals.
AACA has a culture and vocabulary that, when connected between the school and the home,
students know that the adults in their lives are working together to help them be and
become the best version of themselves.

School Communication Systems
●

ParentSquare: AACA utilizes a social media-style platform called ParentSquare to
keep parents/guardians informed about the curriculum and all school happenings,
from fundraisers to picture day. Parents/guardians can tailor when and how they
receive a notification when something new has been posted to ParentSquare. Each
student is assigned to their teacher's "group," enabling the teacher to post
class-specific information and share photos of students while still preserving others'
rights to privacy. Because ParentSquare is created to fit our school precisely,
anything posted within ParentSquare is NOT to be shared on other social media
platforms.
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●

Email: AACA may occasionally utilize an email system to keep parents and
guardians involved in school news and programs. All email communications sent
out on behalf of AACA will employ the blind carbon copy (BCC) feature to protect
our families’ privacy. Computers are available on campus, and in public libraries, for
families who do not have internet access at home. Parents/guardians who would
prefer to receive hard copies of the emails' information should let the front office
know as soon as possible.

●

The Executive Director’s Weekly Message: The Executive Director posts a weekly
message to ParentSquare summarizing the Habit of the Week and current events and
alerting families to other important information. Upcoming events are also
highlighted in the weekly ParentSquare notification.

●

Website: The AACA website is dynamically generated based on user input and is
updated regularly. It is an excellent resource for current events and AACA
documents. Included is a master calendar and information about enrollment and
participation. Community members and potential AACA families will be directed to
the website by school personnel for information about the school.

●

Friday Folders: Each student will have a Friday Folder that the teacher will send
home each Friday. This folder will include school-wide information, as well as
specific class information. There are two sides to the folders: "keep at home" and the
other labeled "bring back to school."

Teacher
●

Meet-the-Teacher Picnic: The Friday evening before school opens. This event
allows children to meet their teacher and be introduced to the entire Almond Acres
staff and provides an opportunity for new families and returning families to connect.

●

Back-to-School Night: This is a night for families to receive general information
about the school and specific information about their child’s classroom program.
Teachers share their philosophy, academic expectations, curriculum, routines,
preferred communication methods, and parent/guardian involvement
opportunities. Back-to-School-Night is an appropriate time for general questions but
not for individual conferencing about concerns for your child.

●

Conferences: Teachers run meetings differently based on the children's
developmental stages at their grade level. However, your child is an integral part of
the conference for all grades, so please ensure your child attends with you. In some
grades, the teacher will ask your child to reflect before the conference and be a very
active participant during the conference. While there will be scheduled conferences,
you may request a meeting with your child's teacher during the year.
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●

Regular Curriculum Communication: All classroom teachers send out bi-weekly
curriculum and class activity updates to the parents/guardians in their classrooms
via ParentSquare. Teachers may also communicate with families via email, written
notes, and phone calls. Classroom teachers will discuss mode, frequency, and other
expectations (their role and the families’) for effective communication during
Back-to-School Night.

●

Communications About Your Child: Teachers generate progress reports and
report cards three times a year. Report cards are standards-based according to grade
level. Teachers will also send home graded assignments, projects, and assessments
throughout the trimester to keep parents/guardians aware of their child's progress.
Teachers are willing to have face-to-face or phone conferences when necessary.
Many teachers find email the most efficient communication method for
parent/guardian questions, issues, and concerns. Teachers are committed to
responding to messages and emails within a reasonable time.

Please understand that staff is not expected to respond to phone messages or emails after
hours or on the weekends (or on non-working days for part-time staff).
Fall & Winter Student-Parent-Teacher Conferences
Teacher-directed conferences may be held whenever a teacher feels a student's academic
and social progress needs to be discussed with the parent/guardian. The student must be
present during this conference, so everyone has a clear picture of the goals that have been
created, interventions that will be put into place, and any next steps for success. At AACA,
two types of conferences may occur: Student-Led/Teacher Assisted and Parent
Requested.
Student-Led and Teacher Assisted conferences allow students to take an active role in
sharing their progress in school. It will enable the students to act as the leaders and the
teacher and parent/guardian to serve as the supporters. Students can share what they have
learned, reflect on themselves as learners, and discuss which goals they have accomplished.
During this time, students will assist in goal setting and share their Personalized Learning
Portfolios (PLP), which will include their work samples. Teachers will support the students
during this time, share grades, and address any concerns they may have regarding their
progress. Parents and guardians are there to help their children and then ask any questions
they have. Together, new goals are created for the upcoming trimester, and further steps are
discussed. These conferences allow students to feel empowered and highly effective in
helping students be more successful learners.
Parent/guardian requested conferences can be scheduled as needed. They may occur
when a question or concern needs to be addressed. You must contact your child's teacher to
schedule a convenient conference for both of you.
Conferences are many avenues for teachers, parents, and guardians to communicate about
students' progress. Parents and guardians must be present for meetings. Please contact

Page 23
--- Almond Acres Charter Academy Family Handbook ---

your child's teacher before the appointment day if a conflict arises and a conference needs
to be rescheduled.
Visitors
To provide a secure school environment, AACA must know who is on the campus.
Therefore, ALL parents, guardians, and other guests must enter through the school's main
entrance before proceeding to the administration office to check in with the receptionist.
AACA welcomes and expects parent/guardian participation and your presence on campus.
Please respect the learning environment by speaking with the teacher or administration to
arrange your visit.
Please ensure that all cellular phones are turned to SILENT while visiting or
participating in the classroom.
The education and safety of your children are our primary goals. All students must be
signed out from the AACA office, should early checkout be necessary. The students will be
called into their classrooms to come to the office. Dental and medical appointments should
be made after school whenever possible. To help ensure that only those with official school
businesses are on school grounds, participants must have a visitor pass while on campus.
REF: AR 1250 - Outsiders/Visitors PDF
REF: BP 1250 – Visitors / Outsiders
REF: BP 3515 Campus Security PDF

When a visitor fails to register or when the Executive Director or designee denies or
revokes a visitor’s registration privileges, the Executive Director or designee may request
that the individual promptly leave school grounds. When a visitor is directed to go, the
Director or designee shall inform them that if they reenter the school within seven days,
they may be guilty of a misdemeanor subject to an arrest, fines, and imprisonment.
REF: Penal Code 627.7

Section 4 - Student Services & Expectations
Return to Table of Contents

A.

Statewide Testing Notification
Per The California Department of Education

"California students take several mandated statewide tests. These tests provide
parents/guardians, teachers, and educators with information about how well
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students learn and become college and career-ready. The test results may be used
for local, state, and federal accountability purposes.”

California Assessment of Student Performance and Progress,
The California Assessment of Student Performance and Progress (CAASPP) tests consist of
the following:
● Smarter Balanced Assessment Consortium Assessments.
The Smarter Balanced computer-adaptive assessments are aligned with the Common Core
State Standards (CCSS). English language arts/literacy (E.L.A.) and mathematics tests are
administered in grades three through eleven to measure whether students are on track to
college and career readiness. In grade eleven, results from the E.L.A. and mathematics
assessments can measure college readiness.
● California Science Tests (CAST)
The computer-based CAST measures students' achievement
of the California Next Generation Science Standards (CA
NGSS) by applying their knowledge and skills in Science and
Engineering Practices, Disciplinary Core Ideas, and
Crosscutting Concepts. The CAST is administered to all
students in grades five and eight and once in high school
(grade ten, eleven, or twelve).
California Alternate Assessments (C.A.A.s)
Only eligible students—whose individualized education program (I.E.P.) identifies using
alternate assessments—may participate in administering the C.A.A.s. Test examiners
administer the computer-based C.A.A.s for E.L.A., mathematics, and science one-on-one to
students. Students in grades three through eight and eleven will take the C.A.A. for E.L.A.
and mathematics. Test items developed for E.L.A. and mathematics are aligned with the
CCSS and are based on the Core Content Connectors.
Students in grades five and eight and once in high school (i.e., grade ten, eleven, or twelve)
will take the C.A.A. for Science. The C.A.A. for Science embedded performance tasks is
based on alternate achievement standards derived from the CA NGSS. Students taking the
C.A.A. for Science will take three embedded performance tasks in Spring 2023.
● California Spanish Assessment (C.S.A.) for Reading/Language Arts
The optional C.S.A. for Reading/Language Arts in Spanish is aligned with the California
Common Core State Standards en Español. This computer-based test allows students to
demonstrate their Spanish skills in listening, reading, and writing mechanics.
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Pursuant to California Education Code Section 60615, parents/guardians may annually
submit to the school a written request to excuse their child from any or all of the CAASPP
assessments.
● English Language Proﬁciency Assessments for California
California transitioned from the California English Language Development Test (CELDT) to
the English Language Proﬁciency Assessments for California (ELPAC) in 2017–18. The
ELPAC is aligned with the 2012 California English Language Development Standards. It
consists of two separate English Language Proﬁciency (E.L.P.) assessments: one for the
initial identiﬁcation of students as English learners and the other for the annual summative
assessment to identify students' English language proﬁciency level and measure their
progress in learning English.
● Physical Fitness Test
The physical fitness test for students in California schools is the FitnessGram . The main
goal of the test is to help students start lifelong habits of regular physical activity. Students
in grades five, seven, and nine take the fitness test. California Department of Education |
August 2018.
®

REF: AR 6162.51 - State Academic Achievement Tests
REF: BP 6162.5 - State Assessment

B. Grades & Evaluation of Student Achievement
Students and parents/guardians can receive grades representing an accurate evaluation of
a student's achievement. Teachers shall evaluate a student's work with standards that apply
to all students at their grade level, not with other students' work in one particular class.
Grades are based on impartial, consistent observation of the quality of the student’s work
and their mastery of content through classroom participation, assignments, projects, and
assessments. The teacher shall report the student’s behavior and effort in separate
evaluations, not in their academic grade.
The scoring guide used for assignments and report cards is as follows:
●
●
●
●

4 - exceeds grade-level expectations
3 - meets grade-level expectations
2 – approaches grade-level expectations
1 – below grade-level expectations
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Report Cards
Standards-based report cards are given at the student-parent-teacher conference time in
December. Then, your child's report card will be sent home with your child in March and
June unless a conference is scheduled.
AACA parents will be asked to complete an “Effectiveness Survey” about all aspects of our
programs. These surveys are reviewed by the Administration and Board of Directors and
serve as important feedback for the school's continuous improvement process.
REF: BP 5121 - Grades/Evaluations of Student Achievement
REF: BP 6162.5 - Student Assessment

C. Field Trips
Students on school-sponsored trips are under the
district's jurisdiction and subject to district and
school rules and regulations. The Executive Director
or designee shall ensure adequate supervision on
all school-sponsored trips and an appropriate ratio
of adults to students present on the trip. If the trip
involves water activities, this ratio shall be revised.
Field trips are essential to your child's educational
experience here at AACA. Field trips will be as frequent as possible based on the current
curricula and projects. The students acquire an incredible amount of knowledge by going
on these trips. Permission slips are required for each field trip, and your child's teacher will
request donations to offset the costs. All parents/guardians who would like to attend field
trips as chaperones or guests must have a current T.B. test, complete the Volunteer
Handbook, and have Live Scan results on file. There may be other safety guidelines that may
come up in the future that need to be followed. These new guidelines will be sent to all
volunteers and added to this handbook during the yearly revision process.
Before a student can participate in a school-sponsored trip, the teacher shall obtain
parent/guardian permission for the journey. Whenever a trip involves water activities, the
parent/guardian shall provide specific permission for their child to participate in the water
activities. The school shall provide an alternative educational experience for students
whose parents/guardians do not wish to participate in a trip.
1. While conducting a trip, the teacher, employee, or school agent shall have the
school's first aid kit in their possession or immediately available.
REF: Education Code 3240
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2. Lifeguards are required for all swimming activities. Suppose the activity is at a
private pool. In that case, the pool owner shall provide a certificate of insurance,
designating the district as an additional insured, for not less than $500,000 in
liability coverage. Staff shall determine supervisory responsibilities for all
chaperones. Before trips of more than one day, the Executive Director or designee
may hold a meeting for staff, chaperones, parents/guardians, and students to discuss
safety and the importance of safety-related rules for the trip.
REF: Ed Code 35330 Excursions & Field Trips
REF: Ed Code 35331 Excursions & Field Trips
REF: BP 6153 - School-Sponsored Trips
REF: AR 6153 Field Trips

All persons making the field trip or excursion shall be deemed to have waived all claims
against the Charter School or the State of California for injury, accident, illness, or death
occurring during or because of the field trip or excursion. All adults taking out-of-state field
trips or tours and all parents/guardians of students taking out-of-state field trips or tours
shall sign a statement waiving such claims.
3. The Field Trip Guide can be accessed by clicking on the following reference:
REF: Field Trip Guide

AACA participates in the National School Lunch Program through Paso Robles Joint Union
School District. School breakfast and lunch are currently “free” for all students.
REF: BP 3555 Nutrition Program Compliance
REF: E-3555 Nutrition Program Compliance
REF: AR 3550 - Food Service
REF: AR 3551 Food Service Operations - Cafeteria Fund

D. School Food Services & Cafeteria Meals
REF: AR 3554 - Other Food Sales
REF: AR 3553 Free And Reduced Price Meals
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E. Money & Valuable Items
Students should not bring large amounts of money or other valuable items to school.
Students should not leave any valuables in their backpacks, as they may be left
unattended during the school day. The school is not responsible for lost or stolen items.
Theft, Vandalism, and Damage Report
Faculty and Staff must report all incidents involving theft, damage,
vandalism, or any other unusual circumstances to the AACA office
immediately.
A student who commits an act of vandalism or graffiti on school
grounds shall be subject to disciplinary action, including, but not
limited to, suspension or expulsion per Board policy and
administrative regulation. If reparation for damages is not made,
the school also may withhold the student's grades and transcripts
under law.
As appropriate, the Executive Director or designee may contact
local law enforcement when the graffiti is repetitive, identifies particular targets or groups,
identifies the perpetrator, and contains incitements to violence, threats, or intimidation.
The school shall preserve photographs or other evidence of the vandalism or graffiti as
necessary for investigation by the district or law enforcement and as evidence in any
district disciplinary.
REF: BP 5131.5 Vandalism Theft and Graffiti PDF

Lost and Found
Articles will be placed in the Lost and Found for children and parents to check. To ensure
the recovery of lost items, we request the child's name be printed on any item brought to
school. Items remaining in the Lost and Found for an extended period may be subject to
donation. We ask that children not bring toys, cameras, radios, CD players, etc., to school
unless it is for a school project and has been approved by the teacher. If that is the case, we
ask that it be labeled, bagged, and kept in the student's classroom.

F. Student Attendance & Accountability
Being present in school is one of the most basic conditions for a student's success. When
students are in school, they learn what is being taught and do not create gaps in the week's
learning outcomes. Like the workplace, a student can’t do the job if he isn’t there to do it.
Student achievement, heart, mind, body, and soul, is dependent on showing up. One of the
most critical habits of mind for life is being present and punctual. It is the responsibility of
parents/guardians to see that children ages six to eighteen years old attend school.
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Research shows that students with excessive absences fall behind academically, perform at
a lower level, and significantly impact school services (attendance personnel, teachers’
time, and discipline personnel). Regular attendance is essential to a student’s success!
REF: Ed Code 48260

National Center For Educational Statistics
School funding is negatively impacted by excessive absences. Residents pay property and
other taxes, which go to the State of California for public education. The state sends this
money back to the schools based on a formula using the number of students enrolled and
their average daily attendance (A.D.A.). If attendance drops, so does funding. Less funding
ultimately affects the services the school can provide to our students and the programming,
staffing, and supplies offered on campus. Our school's revenue equates to approximately
$40 per student per day—our school budgets this revenue into staffing, services, and
operating expenses. Any amount less than the 95% attendance rate causes the school to
reduce spending on non-fixed expenditures, depleting programs and services.
Attendance Requirements and Definitions
"A pupil subject to compulsory full-time education or to compulsory continuing education who
is absent from school without a valid excuse three full days in one school year or tardy or
absent for more than 30 minutes during the school day without a valid excuse on three
occasions in one school year, or any combination thereof, shall be classified as a truant and
shall be reported to the attendance supervisor or the superintendent of the school district."
REF: Education Code 48260 for Truancy
REF: Education Code 46014
REF: AR 5112.1 - Exclusions from Attendance PDF
REF: BP 5112.1 - Exclusions from Attendance PDF

“Students shall not be absent from school without their parents’/guardians'
knowledge or consent except in cases of a medical emergency or confidential medical
appointment. Student absence for religious instruction or participation in religious
exercises away from school property may be considered excused subject to the law
and administrative regulations.”
Recognizing the importance of attendance, we ask that, as parents and guardians, you make
every attempt to minimize absences due to personal business and vacations when school is
in session. We encourage families to plan their vacations during school vacation time, using
the school calendar, and miss only those necessary times, returning for the remainder of the
day.
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All absences will be classified as Excused or Unexcused as defined below:
●

Excused absences are due to illness, immediate family bereavement, or doctor
appointments that cannot be scheduled during non-school hours. The school will
require a physician's verification when a student is absent for more than three
consecutive days during the school year for illness. Excessive excused absences
(more than eight per trimester) may result in a referral to the Executive Director and
enrollment eligibility review.

●

Unexcused absences include all other absences not considered excused. Examples
include personal business and family emergencies. Students with excessive
unexcused absences (more than three per trimester) are considered truant and may
be referred to the Executive Director for an enrollment eligibility review.

Parents/Students should:
●

Schedule vacations and other non-school activities during school vacations.

●

Know the school schedule and try to make appointments during non-school hours.
Post the school calendar in a prominent place for reference.

●

Be sure to come to school for at least part of the day if a parent/guardian must
schedule an appointment during school hours. In other words, miss only those
classes necessary.

●

Know that excellent attendance is essential to their future and personal growth.

●

Inquire with your child's teacher about a temporary independent study plan at least
a week in advance if your child needs to be out of school for an extended period. An
independent study may be used if a family needs to be absent for three or more days.
If a student completes the prescribed school work, total attendance for school will
be counted.

Absence Verifications
According to the State Attendance Review Board (SARB) requirements, the student's parent
or legal guardian, must verify absences from school in person, by written note, email, or by
telephone. An answering machine is available to record absences twenty-four hours a day.
Emailing attendance@almondacres.com is the preferred method. Please include the
following information in the email.
●
●
●
●

Student’s name
Teacher’s name
Date(s) of absence
Reason for absence
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●

Your name and relationship to the student ❖ if sending a note, please include your
signature.

Tardiness
Any absences after 7:45 a.m. for lower grades and 8:00 a.m. for upper grades are
considered tardiness. The beginning of Shared Start is the start of the school day. Students
who are late to school in the morning (after Shared Start is completed) must report directly
to the office for a tardy slip. A student is considered truant when the student has an
unexcused absence of more than 30 minutes on three or more days. If a student has been to
a medical appointment, please bring a doctor's note to school to verify the tardiness.
Teachers will refer parents of students with significant attendance or tardy problems to the
school administration to discuss the concern. (3 tardies = one truant absence (these
absences count towards the 10% of the SAAS process)
Release of Students to Parents
There may be occasions when parents must take their children from school for part of the
day. If such an occasion arises, please follow these procedures:
●
●
●
●
●

The parent should first go to the AACA office and indicate the child's name, the
room or teacher, and the reason for being taken from school.
So there may be a minimum disturbance to the educational program; the office
receptionist will call the teacher on the phone and have the child sent to the office.
The child must report to the office before leaving school.
The parent is then requested to fill out and sign the checkout sheet located in the
office.
The emergency card indicates that the school will not release a child to anyone
except the parent's designee. Please be sure you fill out this information every
year. Also, a change in any of the following should be reported to the school
immediately by parents/or guardians:
Parent/Guardian's home, work, and cell phone number.
Physician’s name and phone number.
Name, address, and phone number of a friend/relative to be contacted when
the parent is unavailable. This contact information is very important. We
recommend at least three backup numbers.
o Daycare provider’s name and phone number (when applicable).
o
o
o

According to the governing Board's regulations, the teacher of any class from which a
student has an excused absence shall determine what assignments the student shall make
up and when the student shall complete such tasks. Makeup tests and projects may be the
same as those missed or shall be a reasonable equivalent outlined in the Education Code.
When requesting your child's homework, please do so when leaving your absence message
on the answering machine or calling the office before lunchtime. Homework assignments
will be available in your child's classroom at the end of the school day.
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There may be occasions when parents must take their children from school for part of the
day. If such an occasion arises, please follow these procedures:
Makeup Work
According to the governing Board's regulations, the teacher of any class from which a
student has an excused absence shall determine what assignments the student shall make
and the time in which the student shall complete such tasks. Makeup tests and assignments
may be the same as those missed or shall be a reasonable equivalent as outlined in the
Education Code.
When requesting your child's homework, please do so when leaving your absence message
on the answering machine or calling the office before lunchtime. Homework assignments
will be available in your child's classroom at the end of the school day.

G. Accountability Systems
Mentoring
Assign an attendance mentor to students/families with chronic truancy.
Teacher/Family Communication
Provide direct communication home from the teacher, encourage strong attendance, and
hold truant students accountable for the 95% or better attendance rate.
AACA Attendance Announcements/Notifications
We will celebrate with students and classes meeting 95% or better expectations each
month. Students/families with less than a 95% attendance rate will receive notifications
from faculty and staff.
Incentive Programs
Students maintaining a 95% or better attendance rate will be
privileged to:
●
●
●
●
●
●
●
●

Attend all enrichment and extracurricular activities,
Participate in athletics teams,
Attend field trips,
Attend school assemblies,
Participate in promotion ceremonies,
Be recognized at Shared Start assemblies.
Classes with a 95% attendance rate are eligible for monthly
incentive rewards.
If the entire school maintains an attendance rate higher than 95%, a “free dress” day
will be awarded.
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Consequences for Habitual Truancy
The law further requires that after a student has been reported as a truant three or more
times in one school year and after an appropriate school employee has made a
conscientious effort to hold at least one meeting with the parent and the student, the
student is deemed a habitual truant. The intent is to provide solutions for students who
failed to respond to the usual school intervention avenues. The most cost-effective method
should notify the parent or guardian about the school's meeting. The E.C. Section outlining
habitual truancy reads as follows:
Any pupil who has been deemed a habitual truant who has been reported as a truant three
or more times per school year provided that no pupil shall be deemed a habitual truant
unless an appropriate district officer or employee has made a conscientious effort to hold at
least one conference with a Parent or Guardian of the pupil and the pupil himself, after the
filing of either of the reports required by REF: E.C. Section 48260 or REF: E.C. Section 48261. For
this Section, a conscientious effort means communicating with the pupil's parents at least
once using the most cost-effective method possible, including electronic mail or a telephone
call.
REF: E.C. Section 48262
REF: E.C. Section 48260
REF: E.C. Section 48261
REF: AR 5113.12 - District School Attendance Review Board PDF
REF: BP 5113.12 - District School Attendance Review Board PDF

Step 1 - Letter Notification - In October and each month after that, students who have
been absent 10% or more will receive an attendance notification letter.
Step 2 - Parent Conference - If attendance is not improved after the first notification,
parents must meet with the Executive Director to discuss ways to reconcile the problem.
Step 3 - School Resource Officer Visitation - If the parent conference efforts have not
been successful, the school resource officer will visit the home to discuss state school
attendance mandates and the parents' consequences.
Step 4 - Referral to the District Attorney’s Office and Board Disenrollment Hearing - If
there is no improvement in attendance after the first three attempts to remediate the
problem, the school will make referrals to the DA's office and the AACA Board of Directors.
“At any time student’s attendance exceeds 10% during the school year, the school will
implement the SAAS process.”
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H. Student Dress & Grooming
Guidelines for Student Dress and Grooming at School and School Activities
The Board recognizes the need for the school students to dress
appropriately to increase student achievement, promote safety,
and enhance a positive school environment. AACA has adopted a
Dress Code Policy that includes the requirement of uniforms. Our
belief and research are that this uniform requirement creates an
atmosphere of equality that allows students to focus on the
learning process more efficiently.
We want to minimize
distractions in the classroom. AACA students are expected to
follow cleanliness, neatness, and modesty standards in
everything they wear. We rely on parents to support the school's
dress code policy by ensuring their children leave home adequately groomed and dressed
for school.
The AACA logo, white lettering, and silver inner shaded circle must be
embroidered on all student polo shirts. Students may wear a long-sleeved white, gray,
black, or navy shirt during cold weather.
Parents may purchase navy or khaki uniform pants, shorts, skirts, or jumpers from a
uniform retailer. Denim and cargo style are NOT acceptable. Shorts must be at or above the
knee. Skirts, jumpers, or shorts must be no more than 3½ inches above the top of the knee
when standing. (Hint: use a credit card lengthwise to measure.) White, gray, black, or navy
leggings or tights may be worn underneath the skirts.
Belts are encouraged to be worn and must be plain brown, black, or navy. Fake nails,
makeup, and large jewelry pieces are inappropriate for school. Students must wear
post/stud-type earrings for safety reasons and may only wear up to two earrings per ear.
Hair needs to be a natural color. Temporary tattoos of any kind are not allowed.
Navy, white, black and grey sweatshirts or sweaters, either plain or with the AACA logo,
may be worn over polo shirts in the classroom. Jackets may be any color but may not be
worn in the classroom.
Hats are allowed as long as they have AACA identification. During cooler months, beanies
are permitted as long as they are navy and have AACA identification. Hats and beanies may
not be worn indoors and are available for purchase through the school's website.
Students must wear closed-toed shoes in a neutral color (white, navy, black, tan, gray, or
dark brown). They must be suitable for running and playing. Flat-heeled boots are
acceptable, but they may not be UGG style. All shoes, including rain boots, must be a
neutral color. Socks must be worn at all times and be white, navy, black or gray.
All clothing must be clean, neat, in good condition, and appropriately sized. Any item that is
extremely loose or tight is unacceptable. Students who are not in proper AACA uniforms
will be sent to the office. The school will call parents/guardians, and a written warning
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details the uniform infraction will require a parent's signature. Parents/guardians will be
expected to bring appropriate clothing to their child, or they may be outfitted in borrowed
AACA uniform clothing. All borrowed items must be washed and returned within three
days. If there are no appropriately sized clothes available to borrow, parents and guardians
will be expected to bring appropriate clothing.
The Parent Site Council will organize a Uniform Exchange System. The details of this will be
available at the end of the school year so that families can prepare for the following year.
REF: BP 5132 Dress Code PDF
REF: AR 5132 Dress Code PDF

I. Student Conduct & Discipline
The approach to discipline used at AACA is to train our children to consider the best
options when challenges arise and "do the next right thing." When mistakes are made,
students retrace their steps to the cause/origin of the behavior, reconcile the issue with
logical and natural consequences, practice the appropriate behavior, and plan how they will
handle the situation.
“Discipline: (v) training to act per principles and rules."

Numerous personal items are inappropriate for school. Children should not bring toys,
money, valuables, electronic games, or other things that are not essential to learning.
Students may NEVER bring matches, toy guns, weapons, combat toys, or any object that
could injure or threaten another person in the school. Students are also forbidden from
bringing school items for sale or trade and may not conduct any personal business.
REF: BP 5131 Conduct
REF: BP 5144.1 Suspension and Expulsion Due Process PDF
REF: AR 5144.1 Suspension and Expulsion Due Process PDF

Almond Acres has a Positive Behavior Intervention and Support (PBIS) system to address
student behavior. Below is the school-wide matrix outlining the expectations for all
students in each school area.
Vandalism
The Governing Board desires to enhance student learning by striving to provide an
environment where students and staff can feel safe and secure and take pride in their
school. To that end, the Executive Director or designee shall develop strategies for
preventing graffiti and vandalism on school grounds, including collaborating with local law
enforcement and city and county officials, as appropriate, to help build a coordinated
response to graffiti and vandalism in the community.
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Students and staff are encouraged to report any graffiti or vandalism to the Executive
Director or designee for investigation. The Executive Director or designee shall determine
whether the incident necessitates an inquiry according to the district's sexual harassment,
hate-motivated behavior, or nondiscrimination grievance procedure.
The Executive Director or designee may contact local law enforcement when the graffiti is
repetitive, identifies particular targets or groups, identifies the perpetrator, and contains
incitements to violence, threats, or intimidation. AACA shall preserve photographs or other
evidence of the vandalism or graffiti as necessary for investigation by the district or law
enforcement and as evidence in any district disciplinary proceedings. The Executive
Director or designee shall ensure that graffiti on school grounds is removed and covered as
soon as possible, and if practicable, before the beginning of the school day.
A student who commits an act of vandalism or graffiti on school grounds shall be subject to
disciplinary action, including, but not limited to, suspension or expulsion per Board policy
and administrative regulation. If reparation for damages is not made, the district also may
withhold the student's grades and transcripts by law.
REF: Policy 5131.5 Vandalism & Graffiti

J. Progressive Discipline Framework
1. Relate & Redirect (minor incidents)
This effort is proactive and preventative and is built into the
school program for all students. These school-wide efforts
should be adequate for 90% of incidents and addressed by
teachers or staff members. The school may contact parents.
Goal: Listen and redirect the student to the class/school
behavioral expectations (TRRFC traits).
Offenses include disruption, non-compliance, misuse of
property, dress code, mild physical contact, inappropriate
language, tardiness, lying, cheating, littering, etc.

Page 37
--- Almond Acres Charter Academy Family Handbook ---

Strategies include:
●
●
●
●

Fix-it System
Loss of privileges
Parent contact
Office referral

For behaviors that are not being corrected at the previous level:
●
●

Goal: Target the skill/proper behavior, increase support, and monitor progress.
Offenses include continued behaviors from Tier 1, moderate physical contact,
computer violation, theft, profanity, harassment, threat, etc.

Strategies may include:
Parent-Teacher conference
Written goals and progress monitoring
Additional interventions: behavior progress log, short-term counseling, intentional
student & staff interactions, increased feedback, peaceful playground assignment,
citizenship activity
● The possible suspension (at home or in-school) from school day or school activities
●
●
●
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Intensive Interventions (C.A. Education Code violations)
For behaviors violating C.A. Education Codes (see handbook for descriptions) and warrant
an immediate suspension from school:
REF: BP 5144.1 Suspension and Expulsion Due Process PDF
REF: AR 5144.1 Suspension and Expulsion Due Process PDF

Goal: Immediately stop the behavior, provide time to investigate the incident, report
to proper authorities, and meet with the student and parents to address the
behavior.
● Offenses include possession of drugs or alcohol, fighting/physical violence,
vandalism, sexual harassment, possession of weapons, etc.
●

Strategies may include:
Investigation of the incident (may include law enforcement & Educational
Psychologist)
● Suspension 1-5 days
● Conference with the student, parents, teacher, and Executive Director to identify,
define, and contract targeted behaviors, skill development areas, approval of a
citizenship activity, and method to monitor progress.
●
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Special Education Codes require a meeting with the Individual student.
REF: AR 5144.2 - Suspension and Expulsion/Due Process (Individuals with Exceptional
Needs) PDF

K. Discipline
Discipline, including suspension or expulsion, may be imposed per Board policy and
regulations REF: Education Code 48900 when it is determined that the student has:
A. Caused, attempted to cause or threatened to cause physical injury to another
person; or
B. Willfully used force or violence upon the person of another except in self defense; or
C. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous objects unless, in the case of possession of any such object, the student
had obtained written permission from a certificated school employee, which is
concurred by the Executive Director or the designee of the Executive Director; or
REF: BP 5131.7 - Weapons and Dangerous Instruments PDF
REF: AR 5131.7 - Weapons and Dangerous Instruments PDF

D. Possessed, used, sold, or otherwise furnished or was under the influence of any
controlled substance; or offered, arranged, or negotiated to sell any controlled
substance, alcoholic beverage, or an intoxicant of any kind and then sold, delivered,
or furnished any other liquid or substance represented to be the controlled
substance, alcoholic beverage or intoxicant; or
REF: BP 5131.6 - Alcohol and Other Drugs PDF
REF: AR 5131.6 - Alcohol and Other Drugs PDF

E. Committed or attempted to commit robbery or extortion ; or
2

F. Caused or attempted to cause damage to school or private property; or
G. Stole or attempted to steal school or private property; or
REF: BP 5131.5 Vandalism Theft and Graffiti PDF

H. Possessed or used tobacco, or any products containing tobacco or nicotine products;
or
REF: BP 5131.62 - Tobacco PDF
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REF: AR 5131.62 - Tobacco PDF

I. Committed an obscene act or engaged in habitual profanity or vulgarity; or
J. Possessed, offered, arranged, or negotiated to sell any drug paraphernalia; or
K. Disrupted school activities or willfully defied the valid authority of school personnel,
including cheating; or
REF: BP 5131.4 Campus Disturbances PDF
REF: AR 5131.4 Campus Disturbances PDF

L. Knowingly received stolen school property or private property, including electronic
data/files; or
M. Possessed an imitation firearm; or
N. Committed or attempted to commit sexual assault or sexual battery; or
REF: AR 5145.7 - Sexual Harassment PDF
REF: BP 5145.7 - Sexual Harassment PDF

O. Harassed, threatened, or intimidated a pupil who is a complaining witness or
witness in a school disciplinary hearing; or
P. Sexual harassment; or
Q. Caused, attempted to cause, threatened to cause or participated in the act of hate
violence; or
R. Harassment, threats, or intimidation directed against a student or group of
students.

Depending on individual circumstances and the student’s previous discipline record, any of
the above offenses may result in a recommendation for expulsion. Please note that the
school will contact law enforcement as appropriate according to Board policy.
REF: BP 5131.2 Bullying PDF
REF: AR 5131.2 Bullying PDF

L. Student Complaint Process
The school intends to integrate conflict resolution skills into the curriculum. In addition to
that, students who have complaints against other students are encouraged first to address
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the issue with the person directly using the learned conflict resolution skills without the
intervention of a school employee. If the student does not feel comfortable with this
approach or the complaint involves sexual harassment or discrimination, the student may
notify a teacher or other school staff member. The teacher or staff member will inform the
Director of the complaint if it cannot be resolved immediately and inform the student's
parent/guardian of the complaint.
Students who have complaints against school personnel or programs may notify a teacher
or the Director. If a teacher, or any other staff member, is told of a student complaint
against school personnel or programs, the teacher shall notify the Director.
Complaint Process
Depending upon the nature of a complaint, the school will provide the pupil with
information concerning the applicable policy and procedures to be followed. For instance,
if the complaint is sexual harassment or other discrimination, the student will be provided
with a copy of the school's policy against harassment and discrimination and provided a
complaint form and apprised of the policy's procedures.
If the school has no specific policy or procedures for the particular complaint, the Director,
or their designee, will undertake a responsible inquiry into the pupil's criticism to ensure it
is reasonably and swiftly addressed. When appropriate, the school will obtain a written
statement of the pupil’s complaint from the student.
If a person has a grievance, the first step in resolving the dispute is to engage in a good-faith
effort with Almond Acres Charter Academy's administrative staff. The reasonable faith
effort will include problem identification, selecting a goal, identifying obstacles, selecting
strategies, and a timeline for implementation and evaluation. If the reasonable faith effort is
unsuccessful, the person may submit a written complaint to the President of the Board of
Directors of Almond Acres Charter Academy.
The President will schedule a hearing of the Board at a mutually convenient time and place
for discussion of the complaint with all parties involved, but in no event later than thirty
(30) calendar days after receipt of the written complaint and after notification to the
person. Board members who are interested parties will exclude themselves from grievance
procedures if such members have a conflict of interest in the proceedings' subject.
The Board of Directors will render a decision as established by a majority vote of the Board
of Directors hearing the grievance within ten working days of completion of the hearing.
Suppose additional information, investigation, or hearings are necessary after the initial
hearing. In that case, the hearing may be continued, and the Board of Directors will make
the final decision within ten working days after the last hearing. The decision of the Board
of Directors of Almond Acres Charter Academy will be final.
REF: Exhibit 1312.3 Uniform Complaint Procedures form PDF
REF: BP 1312.1 Complaint Against Employee PDF
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REF: AR 1312.1 Complaint Against Employee PDF

M. Educational Records & Student Information
I. Definitions
A. Education Record
An education record is any written or computerized document, file, entry, or
record-containing information directly relating to a student compiled and maintained by
the school. Such information includes but is not limited to:
● Date and place of birth;
● Parent and guardian's address, and where the school may contact them for
emergency purposes;
● Grades, test scores, courses are taken, academic specializations, and school
activities;
● Special education records;
● Disciplinary records;
● Medical and health records;
● Attendance records and records of past schools attended;
● Personal information such as student identification numbers, social security
numbers, photographs, or any other type of information that aids in identifying a
student. As of January 1, 2017, the school shall not collect or solicit social security
numbers or the last four digits of social security numbers from students or their
parents/guardians unless state or federal law otherwise.
The school shall not use any school resources or data to create a registry based on race,
gender, sexual orientation, religion, ethnicity, or national origin.
An education record does not include any of the following:
● Records that are kept in the sole possession of the maker to be used only as a
personal memory aid and are not accessible or revealed to any other person except
a temporary substitute or the maker of the record;
● Records maintained by a law enforcement unit of the school that was created by
that law enforcement unit for law enforcement;
● Records relating to a School employee that are made and maintained in the
ordinary course of business, relate exclusively to the individual in that individual's
capacity as an employee; and are not available for use for any other purpose;
● Records that only contain information about an individual after he or she is no
longer a student at the school.
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● Grades on peer-graded papers before they are collected and recorded by a teacher.
B.

Directory Information

Part of the education record, known as directory information, includes personal
information about a student that the school may make public. Directory information
consists of a student's name, address, telephone listing, electronic mail address,
photograph, date, and place of birth, major field of study, grade level, enrollment status,
participation in officially recognized activities and sports, weight and height of members of
athletic teams, dates of attendance, degrees, honors, and awards received and the most
recent previous educational agency or institution attended by the student.
C.

Parent

Parent means a student's parent and includes a natural parent, a guardian, or an individual
acting as a parent in the absence of a parent or a guardian.

II. Disclosure of Directory Information
At the beginning of each year, the school shall provide parents and eligible students with a
notice containing the following information:
● The categories of personally identifiable information it designates as directory
information (this should be limited to the information identified explicitly in
Education Code section 49061(c));
● A statement that directory information does not include citizenship status,
immigration status, place of birth, or any other information indicating national
origin (except where the school receives consent as required under state law);
● The recipients of the directory information; Education Code 234.7 (Model AG
policies);
● The parent's or eligible student's right to refuse to let the school designate any or all
of those types of information about the student as directory information;
● The period within which a parent or student has to notify the school in writing that
he/she does not want any or all of those types of information about the student
designated as directory information. The notice shall be in the form of [insert
method of notification, which way is left up to the school as long as it is reasonably
likely to inform the parents and students of their rights, e.g., registration packet for
new students, special letter, inclusion in a P.T.A. bulletin, student handbook,
newsletter/paper article]. Within (insert #) days of sending a notice, any parent(s)
who does not want their child's directory information made public without prior
written consent must inform the school in writing. This parental notice must
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identify what student directory information (any or all) is subject to previously
necessary written consent requirements.
The right to require prior written consent does not apply to the disclosure or requiring a
student to disclose their name, identifier, or institutional email address in a class in which
the student is enrolled or to require the student to wear, display publicly or disclose a
student I.D. card or badge that exhibits directory information.

III. Annual Notification to Parents and Eligible Students
At the beginning of each school year, in addition to the notice required for directory
information, the school shall provide parents and eligible students with a statement of their
rights under FERPA. The notice shall inform the parents and eligible students that they
have the right to:
● Inspect and review the student’s education records;
● Seek amendment of the student's education records that the parent or eligible
student believes to be inaccurate, misleading, or otherwise in violation of the
student's privacy rights;
● Consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA and the Code of Federal
● Regulations authorize disclosure without consent;
● File with the Department of Education a complaint concerning alleged failures by
the school to comply with the requirements of FERPA and its promulgated
regulations.
● If the school has a policy of disclosing educational records to those institutions with
a legitimate educational interest under 34 C.F.R. § 99.31(a)(1), include this Section :]
The criteria determine who constitutes a school official and what constitutes a
legitimate educational interest.
● Assurances that the school will not release information to third parties for
immigration-enforcement purposes, except as required by law or court order;
● A description of the types of student records maintained by the school;
● A list of the circumstances or conditions under which the school might release
student information to outside people or entities;
● A statement that, unless the school provides information for a legitimate educational
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purpose under FERPA and the California Education Code or directory information,
the school shall notify parents or guardians and eligible students – and receive their
written consent – before it releases a student's personally identifiable information.

IV.

Parental and Eligible Student Rights Relating to Education Records

Parents and eligible students have the right to review the student's education records.
Parents and eligible students shall submit a request to review education records in writing
to the Executive Director. Within 20 school days, AACA shall comply with the request.
Suppose circumstances effectively prevent the parent or eligible student from exercising
the right to inspect and review the education records. In that case, the school will provide
the parent or eligible student with a copy of the requested documents or make other
arrangements for inspection and review of the requested records.
A.

Update and Reissuance of Pupil Records

A former pupil of the school may request that the former pupil's records be updated to
reflect the former pupil's changed legal name or gender by submitting government-issued
documentation in the form of one of the following: State-issued driver's license, birth
certificate, passport, social security card, court order indicating a name change or a gender
change, or both. Upon the request of the former pupil, the school shall reissue the pupil
records, including, but not limited to a transcript, a high school diploma, a high school
equivalency certificate, or other similar documents conferred on the former pupil. The
school is not required to modify records that the former pupil has not required for
modification or re-issuance.
If a former pupil requests that their name or gender is changed and records are reissued,
the school shall add a new document to the former pupil's file that includes all of the
following: 1) The date of the request; 2) The date the requested records were reissued to
the former pupil; 3) A list of records that were requested by, and reissued to the former
pupil; 4) The type of documentation provided by the former pupil to demonstrate the legal
name or gender change; 5) The name of the School staff person that completed the request;
6) The current and former name or gender of the former pupil.
Former pupils who cannot provide the government-issued documentation described above
may request a name or gender change to the former pupil's records through the process
described below in Section C.
B.

Copies of Education Records.

The school will provide copies of the requested documents within ten days of a request for
copies. The school will charge reasonable fees for copies it offers to parents or eligible
students unless it effectively prevents a parent or eligible student from exercising the right
to inspect and review the education records. The charge will not include a fee to search for
or retrieve the education records.
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C.

Request for Amendment to Education Records

Suppose, upon review, a parent or eligible student discovers any information or notation
that is factually inaccurate and unsubstantiated personal conclusion or inference, a
conclusion or inference outside of the observer's area of competence, not based on the
personal observation of a named person with the time and place of the observation noted
or misleading or in violation of the student's right of privacy. In that case, that person may
request, in writing, that the school amend the record. The parent/guardian or advocate
must submit the request within thirty (30) days of discovering inaccurate or misleading
information or violating the student's right to privacy. The school will respond within ten
(10) days of receiving the request to amend. The school's response will be in writing. If the
request for amendment is denied, the school will set forth the reason for the denial and
inform the parent or eligible student of their right to a hearing challenging the content of
the education record.
D.

Hearing to Challenge Education Record

If the school denies a parent or eligible student's request to amend an education record, the
parent or eligible student may request in writing that they be given the opportunity for a
hearing to challenge the content of the student's education records because the information
contained in the education records is inaccurate, misleading or in violation of the privacy
rights of the student.
The hearing to challenge the education record shall be held within 30 days of the date of
the request for a hearing, notice of the date, time, and place of the hearing will be sent by
the school to the parent or eligible student no later than 20 days before the hearing.
The parent or eligible student will be given a full and fair opportunity to present evidence
relevant to the issues relating to the challenge to the education record. At their own
expense, the parent or eligible student may also be assisted or represented by one or more
individuals of their choice, including an attorney. The Executive Director's decision will be
based solely on the evidence presented at the hearing. Within 30 days of the conclusion of
the hearing, the school's decision regarding the challenge will be made in writing and will
include a summary of the evidence and the reasons for the decision.
As a result of the hearing, if the school decides that the information is inaccurate,
misleading, or otherwise in violation of the student's privacy rights, it will amend the
record accordingly and inform the parent or eligible student of the amendment in writing.
If, as a result of the hearing, the school decides that the information in the education record
is not inaccurate, misleading, or otherwise in violation of the privacy rights of the student, it
shall inform the parent or eligible student of the right to place a statement in the record
commenting on the contested information in the record or stating why they disagree with
the decision of the school or both. Suppose the school places a statement by the parent or
eligible student in a student's education records. It will maintain the information with the
contested part of the record for as long as the document is maintained and disclose the

Page 47
--- Almond Acres Charter Academy Family Handbook ---

statement whenever it discloses the portion of the record to which the information relates.

V.

Records of Foster Children

A foster family agency with jurisdiction over a currently enrolled or former pupil, a
short-term residential treatment program staff responsible for the education or case
management of a pupil, and a caregiver who has direct responsibility for the care of the
pupil, including a certified or licensed foster parent, an approved relative or non-related
extended family member, or a resource family (as defined below), may access the current or
most recent records of grades, transcripts, attendance, discipline and online
communication on platforms established by schools for pupils and parents, and any
individualized education programs (I.E.P.s) that may have been developed, or any plan
adopted pursuant to REF: Section 504 of The Federal Rehabilitation Act of 1973 of a currently
enrolled or former foster pupil. REF: Section 504 Flow Chart.
A foster family agency, short-term residential treatment program, or caregiver may review
and receive pupil records pursuant to subdivision (a) for purposes of monitoring the pupil’s
educational progress, updating and maintaining the pupil’s education records as required
by REF: Section 16010 of the Welfare and Institutions Code, and ensuring the pupil has access to
educational services, supports, and activities. These purposes include, but are not limited
to, enrolling the pupil in school, assisting the pupil with homework, class assignments, and
college and scholarship applications, and enrolling the pupil in extracurricular activities,
tutoring, and other afterschool and summer enrichment programs.

VI. Disclosure of Education Records and Directory Information
The school must have signed and dated written permission from the parent or eligible
student before releasing any information from a student's education record with the
exceptions listed below and directory information. The school will not release educational
records to any person or entity outside the school without a parent or eligible student's
written consent with the exceptions listed below. The written permission must specify the
documents the school may disclose, the purpose of the disclosure, and the party or class of
parties to whom the disclosure is made.
When disclosure is made pursuant to written permission, the parent or eligible student
may request a copy of the disclosed records. Signed and dated written consent may include
a record and signature in electronic form if it identifies and authenticates a particular
person as the source of the electronic consent and indicates such person's approval of the
information contained in the electronic consent. The school shall permanently keep the
consent notice with the record file. A parent, guardian, or eligible student is not required to
sign the consent form. Suppose the parent, guardian, or eligible student refuses to provide
written consent to release student information that is not otherwise subject to release. In
that case, the school shall not release the information.
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The school shall avoid disclosing information that might indicate a student's or family's
citizenship or immigration status if FERPA does not authorize the disclosure. No student
information shall be announced to immigration authorities for immigration-enforcement
purposes without a court order or judicial subpoena. Immigration-enforcement agencies do
not have a legitimate educational interest in a student's or family's citizenship or
immigration status. A student or family's citizenship or immigration status is not
considered directory information.
Except for investigations of child abuse, child neglect, or child dependency, or when the
subpoena served on the school prohibits disclosure, the school shall provide parental or
guardian notification of any court orders, warrants, or subpoenas before responding to
such requests.
The school will only disclose personally identifiable information on the condition that the
receiving party does not disclose the information to any party without the prior consent of
the parent or eligible student and that the receiving party uses it for the purposes for which
the disclosure was made. This restriction does not apply to disclosures within the
disclosure exceptions listed below, and the school maintains the appropriate records, as
described below. Except for disclosures pursuant to a judicial order or lawfully issued
subpoena of directory information or to parents or eligible students, the school will inform
a receiving party of the requirement that the party does not disclose the information to any
other party without the prior written consent of the parent or eligible student and that the
receiving party uses it for the purpose for which the disclosure was made.
If the school receives an information request related to a student's or family's immigration
or citizenship status, the school personnel shall take the following action steps:
● Notify the Executive Director about the information request;
● Provide students and families with appropriate notice and a description of the
immigration officer's request;
● Document any verbal or written request for information by immigration authorities;
● Unless prohibited, provide students and parents/guardians with any documents
issued by the immigration enforcement officer.
The school will train its personnel regarding gathering and handling sensitive student
information as identified in this policy. The school will disclose education records, without
consent, to the following parties:
● School employees who have a legitimate educational interest as defined by 34 C.F.R.
Part 99;
● Contractors, consultants, volunteers, or other parties to whom the school has
outsourced institutional services or functions may be considered a school official
provided that the outside party performs an institutional service or function for
which the school would otherwise use employees, is under the direct control of the
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school concerning the use and maintenance of records and is subject to the
requirements of 34 C.F.R. § 99.33(a) governing the use and disclosure of personally
identifiable information.
● Other schools to which a student seeks or intends to enroll;
● Certain government officials listed in 20 U.S.C. § 1232g(b)(1) to carry out lawful
functions;
● Appropriate parties in connection with a student's application for, or receipt of,
financial aid to a student if it is necessary to determine eligibility, amount of help,
conditions for assistance, or enforcing the terms and conditions of the support;
● Organizations conducting certain studies for the school per 20 U.S.C. §
1232g(b)(1)(F); Accrediting organizations to carry out their accrediting functions;
● Parents of a dependent student as defined in REF: Section 152 of the Internal Revenue
Code of 1986;
● Individuals who have obtained lawful court orders or subpoenas, with prior notice
to parents or eligible students with some exceptions; persons who need to know in
cases of health and safety emergencies;
● State and local authorities within a juvenile justice system, pursuant to specific State
law.
● A victim of an alleged perpetrator of a crime of violence or a non-forcible sex
offense. The disclosure may only include the final results of the disciplinary
proceedings conducted by the school concerning that alleged crime or offense. The
school may disclose the final results of the disciplinary proceeding, regardless of
whether the school concluded a violation was committed.
● Suppose the school participates in the Federal Lunch Program. The Secretary of
Agriculture, or authorized representative from the Food and Nutrition Service or
contractors acting on behalf of the Food and Nutrition Service, conducts program
monitoring, evaluations, and performance measurements of the school. The data is
reported in the appropriate form provided by law.
● An agency caseworker or other representative of a State or local child welfare
agency or tribal organization has the right to access a student’s case plan when such
agency or organization is legally responsible, following State law, for the care and
protection of the student, provided those records will not be disclosed by such
agency or organization, except as required by law.
● Other disclosures as provided by applicable law.
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VII.

Requirements in Specific Disclosure Situations

If the School education records pursuant to Section V.b. above without consent to officials of
another school, school system, or institution of postsecondary education where the student
seeks or intends to enroll, the school will make a reasonable attempt to notify the parent or
eligible student at their last known address, unless the parent or eligible student initiates
the disclosure. Additionally, the school will give the parent or eligible student, upon
request, a copy of the record that was disclosed and provide the parent or eligible student,
upon request, an opportunity for a hearing pursuant to Section IV.C. above.

VIII.

Recordkeeping Requirements

The school will maintain a record of each request for access to and each disclosure of
personally identifiable information from the education records of each student for as long
as the records are maintained. The document must include the following information for
each request: the parties who have requested or received the information and the parties'
legitimate interests in requesting or obtaining the information.
For disclosures of personally identifiable information to institutions that make disclosures
of the information on behalf of the school in accordance with 34 C.F.R. 99.33(b), the record
must include the names of the other parties to which the receiving party may disclose the
information on behalf of the school and the legitimate interests that each of the additional
parties has in requesting or obtaining the information.
These recordkeeping requirements do not apply to requests from or disclosure to parents
and eligible students, School officials with a legitimate purpose of inspecting the records, a
party with written consent from the parent or eligible student, a party seeking directory
information, or a party seeking or receiving the documents as directed by a court order or
subpoena.
Parents and eligible students may inspect records relating to disclosures of personally
identifiable student information, School officials (or their assistants) responsible for the
custody of the documents, and parties authorized by regulations to audit the recordkeeping
procedures of the school.

IX.

Complaints

Parents and eligible students have the right to file a complaint with the U.S. Department of
Education concerning alleged failures by the school to comply with the requirements of
FERPA. The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue. S.W.
Washington, D.C. 20202
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N. Student Drop-Off & Pick-Up Zones
Almond Acres Charter Academy takes the health and safety of all site users very seriously.
Therefore, individuals must take care and exercise caution when on the school grounds or
within the vicinity of the school grounds and follow instructions to avoid the risk of injury.
If there are any concerns about traffic safety, staff or parent should report them to the
Executive Director or the front office.
The Goals of the School Traffic Safety Guide are to:
● Provide a safe school entrance and exit for all students and staff.
● Implement a sustainable and systematic set of procedures to ensure safety and
efficiency.
● Minimize traffic by encouraging carpooling and bus transportation systems.
● Minimize traffic congestion during arrival and dismissal.
A parking lot is located within the school grounds at the back of the school. (Parking in this
lot is reserved for faculty and staff only). It is accessed from the one-way road that goes
outside the classrooms around the school. Drivers should proceed slowly within the
parking lot at all times. Please, young people and some pupils with additional support
needs may have little or no awareness of road safety, and you should consider this.
Procedures
●
●
●
●
●
●
●
●
●
●
●

Morning Drop Off starts at 7:30 a.m.
Students should not be on campus before 7:30 a.m.
Gates will close at 8:00 a.m.
Late students should be dropped off at the front office.
Enter the campus via the EAST entrance, closer to Food4 Less (look for signage for
this is opposite of last year)
Families that have students in multiple grades, use the drop zone for theo lowest
grade.
Students names and grades should be written on a piece of paper and posted in the
window to help speed up drop off & pick up.
Follow posted grade level and speed limit signs (5 MPH).
All drop off/pick up will be in the back parking lot, use the lowest grade zone for
your students.
Parents/Guardians must remain in the vehicle at all times.
Students should NOT have to access the trunk.

Page 52
--- Almond Acres Charter Academy Family Handbook ---

●
●
●
●
●
●
●
●

Students will exit vehicles towards staff members, not between cars.
Gates will open at 2:50 p.m. for pick up (T-F), 1:50 p.m. (M only).
No waiting in front of gates will be allowed.
Students are released at 3:00 p.m. (T-F), 2:00 p.m. (M only).
Gates will close at 3:30 p.m. (T-F), 2:30p.m. (M only).
Remaining students can be picked up in the front office.
ALL pedestrian traffic will use the gate at the front of the school.
NO access will be available on the sides of the building.

Traffic Guidelines and a Drop-Off & Pick-Up Zones Map can be accessed by clicking on
the following references:
REF: Traffic Safety Guide
REF: Drop-Off & Pick-Up Map 2022-2023 (Directions & Numbers)
REF: Drop-Off & Pick-Up Map 2022-2023
REF: Drop-Off & Pick-Up Procedures

O. Bus Information
Bus information can be found by “clicking” on the following reference. This would include:
● Bus Cost
● Routes & Locations
● Pick Up & Drop Off Times
REF: Bus Information

Section 5 – Charter Enrollment Policy
Return to Table of Contents

Charter Enrollment Policy
Almond Acres Charter Academy (from now on "School") is to attract, admit, and retain the
broadest spectrum of students and families at the school representative of the rich diversity
existing in the County of San Luis Obispo. The school will be non-sectarian in its programs,
admissions policies, employment practices, and other operations. The school will not
charge tuition. The school will not discriminate in admissions or outreach against any pupil
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based on ethnicity, national origin, gender, disability, or any other legally protected
category.

A. Admission and Requirements for Admission
The school is open to any student in California who meets the admissions requirements
described herein. Suppose the number of pupils who wish to attend the school exceeds the
school's capacity. In that case, attendance (except for existing pupils of the charter school).
As a non-sectarian, tuition-free public school, Almond Acres Charter Academy will admit all
grade-level eligible pupils who wish to attend up to the school's capacity, per REF: California
Education Code § 47605 (d)(2)(A). Almond Acres Charter Academy will be the school of choice.
In compliance with REF: Education Code § 47605 (f), no student will be required to attend
AACA over the objections of their legal guardian. Admission shall not be determined based
on the pupil's residence or their parent or guardian.
AACA shall abide by REF: California Education Code § 47605 (d)(1) and shall not charge tuition
nor discriminate against any pupil based on ethnicity, national origin, gender, religion,
disability, scholastic aptitude, or prior academic performance. There shall be no admission
testing or other evaluation required of any applicant.
Per REF: California Education Code § 48000, children must meet minimum age requirements for
enrollment. Kindergarten students must have their fifth birthday on or before September
1st of the school year. The Board of Directors may make exceptions on a case-by-case basis
to admit a student who attains the age of five during the school year if they determine it
would be in the child's best interest. The child's parents are informed about the advantages
and disadvantages of this early admittance. Parents must present proof of the child's age at
the time of enrollment described in REF: California Education Code § 48002.
To be eligible for admission to the school, students must meet the following
eligibility requirements:
● All students must have been fully immunized and present the California Health and
Safety Code's appropriate health examination record.
● All kindergarten students must be age five on or before September 1st of the school
year they seek admission. Suppose a student turns five years of age after September
1st during the school year. In that case, that student may be eligible for admission on
a case-by-case basis at the Board of Directors' discretion, per the Board's
age-admission policy per law. (Note: The School's governing Board may decide what
methods it will accept for proof of age. Whatever evidence is used, the school should
contain a copy of it in the student's cumulative file. Examples include birth records, the
local registrar's statements, a county recorder certifying the date of birth, a baptism
certificate duly attested, or a passport.)
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● No student admitted early should generate average daily attendance until they had
attained their fifth birthday, regardless of when they were admitted during the
school year.
● All students must be at least age six by September 1st of the school year they seek
admission in first grade (with some exceptions per the Board's age-admission policy
and law). REF: Education Code 48010, 48011, 48210, and 47612.
● Charter schools must follow age restrictions identified in the Education Code.] REF:
Education Code 48010, 48011, 48210, and 47612.

● No student may concurrently attend a private school that charges the student's
family for tuition. [Note: Charter schools will not receive public funds for any
student who attends a private school that assesses the student's family for tuition;
per REF: Education Code § 47602.
● All students shall be documented as residents of the State of California.
● No student will be admitted if they have been previously expelled from another
educational institution. No student will be accepted during the term of expulsion for
bringing to or possessing a firearm at any school unless the Executive Director and
Board of Director's decisions are based on the specific facts of the situation per the
school's discipline program.

B. Admission Criteria to Determine Class Size by Grade Level
The school will determine the class size/configuration for the next school year as described
below:
● The school will solicit from current students their intention to return the following
year;
● The school will solicit from parents/guardians of current students their intention to
apply for admission for siblings of current students;
● The school will solicit from founders and staff members their intention to apply for
admission for their children;
● The school will establish and hold an open enrollment period so that all interested
students may have an equal opportunity to apply for admission;
● The school will determine the number of returning students at each level;
● The school will decide the number of new students at each level;
● The school will notify the families of the applicants who are accepted and rejected;
● After the public random drawing, all students who were not granted admission due
to capacity shall be given the option to put their name on a waitlist according to
their draw in the lottery. This waitlist will allow students the option of enrollment in
the case of an opening during the current school year. In no circumstance will a wait
list carry over to the following school year.
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C. Admission Preferences
After the returning students are placed with the criteria described above. If the number of
students who wish to attend the charter school exceeds the school's capacity, enrollment
shall be determined by a random public drawing. Admission preference will be given in the
following priority sequence:
1. Existing pupils of a charter school.
2. Siblings of students already admitted to or attending the charter school.
3. Children of founders and teachers, and staff. The number of students granted
exemption as children of faculty or founders shall not exceed 10% of the school's
enrollment.
4. Students who reside within the zone of the nearest neighboring public school where
the charter school is located.
5. Students for whom special consideration is required to comply with:
REF: Title VI of the Civil Rights Act of 1964
REF: Title IX of the Education Amendments of 1972, Section 504
REF: Rehabilitation Act of 1973
REF: Equal Protection Clause of the United States Constitution

6. Students sought to change schools under the public school choice provisions of
ESEA Title I. Because preference may be granted to these students under federal law,
the charter school will employ a single lottery with a higher weighting (5% weight
factor) for students in this category.
7. All other students.

D. Enrollment Process
To ensure that all students will be placed appropriately and benefit fully from the education
program, They will enforce the following enrollment procedures. Failure to comply with
any of these procedures will result in denial of enrollment. An enrolled student will be
removed from the school if failure to comply with these procedures is discovered after
enrollment has been granted. All eligible students must meet the following requirements:
● Complete applications for admission must be timely submitted to the school no later
than the deadline published for that school year.
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● The application for admission shall include, but is not limited to, the following:
o Authorization for the school to request and receive student records from all
schools the student has previously attended or is currently attending;
o A statement regarding the student’s immunization or exemption from the
requirement;
o A statement regarding the student’s examinations required by the Health and
Safety Code;
o Identification of the student’s age;
o Identification of the student’s residency;
Parents/guardians/caregivers should, but are not required to, attend a pre-enrollment
Information Open House Meeting or its equivalent.
● Parents/guardians/caregivers are strongly encouraged to attend a School Tour.

● The Parent Involvement Agreement shall be signed and returned to the school with
the application for admission. The body of educational research shows a compelling
correlation between parent participation in a school and their child's academics. The
parents' volunteer (number of hours TBD) hours per year of service. The school will
develop a fair policy that states how families or representatives can satisfy this
requirement. No student will be released from the school's program or denied
admission or continued admission if their parents or representatives fail to meet the
required hours of the parent involvement agreement or forget to sign it.
● Parents/guardians/caregivers and students shall sign and return to the school an
acknowledgment of receipt and review of the Family Handbook with the application
for admission.
The school shall follow any required procedures for transferring a program between
SELPAs. Additionally, it will review each application to ensure it is complete before the
student is considered for enrollment. Each application will include a description of the
school's dispute resolution process. Any student denied enrollment for failure to meet the
School's Admission Requirements and Process might avail themselves of this process for
reconsideration.
The school's personnel shall not inquire specifically about a student's citizenship or
immigration status or the citizenship or immigration status of a student's parents or
guardians. School personnel shall seek or require excluding other permissible
documentation or information, documentation or information that may indicate a student's
immigration status, such as a green card, voter registration, a passport, or citizenship
papers. Any law contemplates submitting national origin-related information to satisfy the
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requirements of a special program. School personnel shall solicit that documentation or
information separately from the school enrollment process.
According to this policy and where permitted by law, the School's Executive Director shall
enumerate alternative means to establish residency, age, or other eligibility criteria for
enrollment or programs. Those alternative means shall include documentation or
information available to persons regardless of immigration status, citizenship status, or
national origin and do not reveal citizenship status or immigration status.
Suppose the school solicits the last four digits of an adult household member's Social
Security number to establish a federal benefit program eligibility. In that case, the school
shall explain the limited purpose of collecting the information. The school's policy that
failing to provide this information will not bar the student from enrolling in or attending
the school, and such procedure will be explained when the school asks for this information.
If the school has more enrollment applications than available space, enrollment will occur
following the random public drawing described below.

E. Enrollment Forms
AACA enrollment forms will be available in Spanish and English. AACA will begin accepting
enrollment forms on February 1st of each calendar year. The school will take enrollment
forms until midnight on March 30th.
If the number of forms received is less than the number of seats available by the enrollment
deadline, all applicants will be accepted and enrolled in the school. AACA will take
subsequent enrollment forms on a first-come, first-served basis until our enrollment
capacity is reached. Once capacity is reached, additional applicants will be placed on a
waiting list.
REF: Enrollment Forms
REF: Enrollment Forms (Spanish)

F. Public Random Drawing
Suppose AACA receives more enrollment forms than the number of seats open for a
particular grade by the application deadline. In that case, an annual public random drawing
will be conducted to determine admission. The drawing will occur 7-10 business days
following the enrollment deadline in a large public space to accommodate all interested
families. The date, time, and location will be printed on the enrollment form.
A neutral party will conduct the drawing, preferably a respected public figure from the
community. All proceedings will be conducted bilingually in Spanish and English.
Potential students who have drawing preferences, as stated above, will be assigned
numerical rankings before names of children without preference are drawn.
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Drawings will be conducted for each grade in which there are
fewer vacancies than students interested in attending. All
drawings shall take place consecutively on the same day in a
single location. During the drawing, if a card is drawn
indicating a sibling (of any grade) is also applying, the sibling
will also be assigned the next available numerical ranking for
the appropriate grade level. If there is no vacancy in the proper
grade for the sibling, they will go to the top of the waiting list
for that grade, after any other siblings of current students
already on the list.
While the drawing will be open to the public and families will be encouraged to attend,
families are not required to be present at the drawing time to be eligible for admission.
Results will be published in Spanish and English and posted online and in hard copy in
public locations. AACA will also email results to all applicants, and AACA will make
follow-up phone calls.
Enrollment in the School will be offered to students according to their numerical ranking
until capacity is reached. According to their numerical rank, AACA will place all remaining
names on a waiting list in order. Families of students who are offered admission will have
two weeks to confirm in writing their intent to enroll and submit an enrollment packet,
including proof of age, proof of address, and immunization records. Families who decline
admission or fail to confirm will lose their position to the next name on the waiting list. The
family's responsibility is to ensure that up-to-date contact information is on file with the
school. No exceptions to the two-week deadline will be made for families that fail to
respond within the two weeks due to incorrect contact information. We will make phone
calls and conduct home visits to ensure families receive clear instructions and the
necessary information to complete and return the enrollment packet.
Children of newly-hired faculty will be added to the waiting list after any siblings of current
students, but ahead of children with no preference ranking unless over 10% of the school's
enrollment is comprised of children of faculty or founders, in which case AACA will add
children of newly-hired faculty at the end of the waiting list.
The waiting list will be kept on file at the school and valid for the duration of the school
year. If a student withdraws or is expelled from the school, AACA will offer that seat to the
next person on the waiting list.
Enrollment forms received after midnight the enrollment deadline date will be marked with
the date and time of receipt and added after the last name on the waiting list on a
first-come, first-served basis.
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G. Efforts to Recruit Low-achieving and Economically Disadvantaged
Students
AACA is committed to serving academically low-achieving and economically disadvantaged
students. The school will aggressively recruit students from our proposed school
community, including academically low-achieving and economically disadvantaged
students. Based on the demographics of the public elementary schools in Northern San Luis
Obispo County, as described earlier, it is expected that approximately 35-50% of the
students in the school population will qualify for free or reduced-price lunch according to
federal guidelines.

H. Student Records (Lottery)
Records the School Will Keep on File Documenting Public Lottery Procedures
The school shall keep on file in the main office the following documents:
•
•
•
•

Documentation of drawing procedures as defined in the school‘s charter and any
subsequent policy or policies approved by the Board of Directors.
Results of the public drawing, indicating ranking.
The most up-to-date waiting list includes names AACA added after the drawing and
contact information for each student.
Efforts to Recruit Low-achieving and Economically Disadvantaged Students. AACA is
committed to serving academically low-achieving and economically disadvantaged.

Section 6 – Technology
Return to Table of Contents

“To AACA Families,
Technologies such as iPads and Chromebook computers have
been purchased for all classrooms. These devices are excellent
tools for our instructional practices and provide students
with modern tools for learning. They are extremely valuable
to our school and must be used with care and respect. The
Computer Use Policy in our Family Handbook is written
below to remind students and families of our obligations to
use instructional equipment correctly and with great care.
Many hours and financial resources have been put into
acquiring these devices, and it is essential to remind our
students to be good stewards of them. Please review this
policy with your son/daughter and send it back to school with all signatures. Devices will
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not be issued to students until this document is signed and returned to the teacher. Middle
School students are provided with their devices. See separate policy for details."
Respectfully,
Your Executive Director
Jeff Cadwallader

A. Technology Use Policy
The school's information technology resources, including email
and Internet access, are provided for educational use. The word
"computer" describes any technological device used for AACA
education. Adherence to the following policy is necessary for
continued access to the school's technical resources.
Students must:
1. Respect all computer devices and related equipment
● Handle all equipment with due regard for its value to our school. This policy
includes all peripheral devices, cases, and chargers.
● Maintain cleanliness and organization of devices.
● School personnel may only alter system preferences/settings.
2. Respect and protect the privacy of others:
● Use only assigned accounts.
● Not view, use, or copy passwords, data, or networks to which they are not
authorized.
● Not distribute private information about others or themselves.
3. Respect and protect all electronic resources' integrity, availability, and security:
● Observe all network security practices as posted.
● Report security risks or violations to a teacher or network administrator.
● Not destroy or damage data, networks, or other resources that do not belong to
them without the owner's explicit permission.
● Students are not permitted the use of personal "hot spots."
● Conserve, protect, and share these resources with other students and Internet users.
4. Respect and protect the intellectual property of others:
● Not infringe copyrights (no making illegal copies of music, games, or movies!).
● Not plagiarize.
5. Respect and practice the principles of community:
● Communicate only in kind and respectful ways.
● Report threatening or discomforting materials to a teacher.
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● Not intentionally access, transmit, copy, or create material that violates the school's
code of conduct (such as messages that are pornographic, threatening, rude,
discriminatory, or meant to harass).
● Not intentionally access, transmit, copy, or create illegal material (such as obscenity,
stolen materials, or illegal copies of copyrighted works).
● Not use the resources to further other acts that are criminal or violate the school's
code of conduct.
● Not send spam, chain letters, or other mass unsolicited mailings.
● Not buy, sell, advertise, or otherwise conduct business, unless approved as a school
project.
6. Students may accord with the policy above:
● Design and post web pages and other material from school resources.
● Use direct communications such as IRC, online chat, or instant messaging with a
teacher's permission.
● Install or download software in conformity with laws and licenses and under a
teacher's supervision.
● Use the resources for any educational purpose.
REF: BP 5131.71 - Electronic
REF: BP 6163.4 - Student Devices PDF

B. Consequences for Violation
Violations of these rules will result in disciplinary action, including losing a student's
privileges to use the school's information technology resources and restitution for any
damages or replacement cost of the equipment.
Supervision and Monitoring
School and network administrators and their authorized employees monitor the use of
information technology resources to help ensure that services are secure and conform to
this policy. Administrators reserve the right to examine, use, and disclose any data found on
the school's information networks to further the health, safety, discipline, or security of any
student or other person or to protect property. They may also use this information in
disciplinary actions and furnish evidence of a crime to law enforcement.
REF: CA Education Code 48900(f)] discipline

C. Computer Use Agreement
The term "computer" refers to all electronic devices, including cell phones, to access network
systems.
●

I will use the computer for schoolwork and learning.
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●
●
●
●
●
●
●
●
●
●
●

I will be a good digital citizen: use good manners, use appropriate language, and not
open or use anyone else’s work without permission.
I will be careful with all the hardware and software I use.
I will keep my passwords private.
I will share the computer and the network.
I will ask for help if I do not know how to use any or part of the computer system.
I will not share personal information about myself or anyone else on the Internet.
This information includes address, phone number, work or photographs, etc.
I understand that anyone can read the messages I send and that my work on the
computer is not private.
I will not write bad words on the computer.
I will not use or send anything from the computer or Internet or send anything over
the Internet that belongs to someone else without their permission.
I will only use the computer and Internet for appropriate learning activities.
I / my parents will be responsible for replacing equipment I deliberately misused.
REF: AR 0440 - Technology Plan PDF and REF: BP 0440 - Technology Plan PDF

D. Cell Phone/Electronic Listening or Recording Device Contract
Click here: REF: Cell Phone/Electronic Listening or Recording Device Contract (English)
Click here: REF: Cell Phone/Electronic Listening or Recording Device Contract (Spanish)

Section 7 – Health Services
Return to Table of Contents

A. Health Examinations
The Governing Board recognizes that periodic health examinations of students may lead to
the detection and treatment of conditions that impact learning. Health examinations also
may help determine whether particular adaptations of the school's program are necessary.
The school shall conduct health examinations of students as needed to ensure proper care.
A parent/guardian may file annually with the Executive Director a written statement,
signed by the parent/guardian, stating that they will not consent to a physical examination
of their child. The student will, after that, be exempt from physical examinations, but if
there is good reason to believe that the student is suffering from a recognized contagious or
infectious disease, the student will be sent home and not be permitted to return to school
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until the Executive Director is satisfied that any contagious or infectious disease does not
exist.

B. Vision Appraisal
During the kindergarten year, or upon first enrollment in the school, if it is the student's
first entry into a California school, and in grades 2, 5, and 8, the school shall appraise the
student's vision. The school need not appraise a student's vision in the year immediately
following the student's first enrollment or entry if the first enrollment or admission occurs
in grade 4 or 7. The appraisal shall include tests for visual acuity, including near vision and
color vision. However, the color vision shall be appraised once and only on male students,
the results of which shall be entered in the health records and need not begin until the
student is in first grade. Classroom teachers are responsible for continuous and regular
observation of the student's eyes, appearance, behavior, visual performance, and
perception that might indicate vision difficulties. A student's school performance shows
that a visual test might cause the problem. A volunteer optometrist shall do a visual
evaluation consultation with the school nurse.
An optometrist may appraise a student's vision using an eye chart or scientifically validated
photo-screening test. The school nurse or a trained individual who meets requirements
established by the CDE shall perform photo-screening tests under an agreement with, or
the supervision of, an optometrist or ophthalmologist.
The vision evaluation may be waived by the parents/guardians if they present a certificate
from a physician and surgeon, a physician assistant, or an optometrist setting out the
results of determining the child's vision, including visual acuity and color vision.
Parents/guardians may also avoid the testing and observation if they file with the Executive
Director a statement in writing that they adhere to the faith or teachings of any
well-recognized religious sect, denomination, or organization and per its creed, tenets, or
principles depend on healing upon prayer in the practice of their religion.
REF: E.C. Section 49451

C. Scoliosis Screening
Every female student in grade 7 and every male student in grade 8 shall be screened for the
condition known as scoliosis. The screening shall be per standards established by the State
Department of Education. The screening shall take place during the regular school day.
The Executive Director shall redirect any staff time devoted to these activities from other
ongoing activities unrelated to the student's health care. The school will notify the parents
if a student is suspected of having scoliosis. The notice will explain scoliosis, the
significance of treating it at an early age, and the public services available, after diagnosis,
for treatment.
The Director, or designee, shall ensure that staff employed to examine students are fully
qualified to do so and exercise proper care of each student. The examination results are
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kept confidential. Records related to these examinations shall be available only in
accordance with the law. The Executive Director may report to the Governing Board
regarding the number of students who have physical problems and the effort made to
correct them from time to time. The reports shall in no way reveal the identity of students.
REF: E.C. Section 49452.5 Scoliosis Screening

D. Medications
If your child needs to take any medication at school, you must complete a “Medication
Administration Request.” Click here to download, fill in, sign, and return to the front office.
(REF: Medication Administration Request Form) Medication includes prescription drugs,
inhalers, and over-the-counter preparations such as Tylenol, pain medication, cough syrup,
and cold medications. If your child uses an inhaler, please contact the school office for
updated information, allowing your child to carry an inhaler if authorized by the child's
physician. All medications must be in their original containers. If your child must take a
prescription drug three times a day, it can be administered in the morning before school,
immediately after school, and again at bedtime. Parents should use this schedule to avoid
giving medication at school unnecessarily.
In most instances, the parent is urged, with the help of a family physician, to work out a
schedule of giving medication outside of school hours. Any student required to take
medication during the school day (either medication prescribed for them by a physician or
over-the-counter medicines such as Tylenol, cough syrup, etc.) may be assisted by
designated school personnel.
However, the school must receive:
A. A written statement from such a physician detailing the method, amount, and
schedule when such medication is taken.
B. A written statement from the pupil's parent or guardian indicates that the school
district assists the pupil in the matters outlined in the physician's statement. Parents
must renew this authorization each year. All medication must be in the original
container with instructions corresponding to the physicians' orders. Medication
must be kept in the office and delivered to the office by an adult. School staff cannot
administer sample inhalers at school. Specific forms are available in the office if your
child must take medication at school.
REF: E.C. Section 49423

“A parent/guardian may come to the school and administer medication should they choose
not to complete the medication release form.”
The prescribed medication will be kept in the school office as preventive medication (for
bee stings, allergies, asthma attacks, etc.). Students can only carry emergency medications if
the physician and parent specifically order them. As outlined above, the parent and
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physician detailing such a request must provide a written statement. Please notify the office
if your child will require medication on a field trip. The school will prepare the medicine for
the teacher to administer.
REF: BP 5141.21 - Administering Medication and Monitoring Health Conditions PDF
REF: AR 5141.21 - Administering Medications and Monitoring Health Conditions PDF
REF: AR 5141.24 - Specialized Health Care Services PDF
REF: AR 5141.27 - Food Allergies/Special Dietary Needs PDF
REF: BP 5141.27 - Food Allergies/Special Dietary Needs PDF

E. Immunization Records
“With some limited exceptions, schools are prohibited from unconditionally
admitting any student for the first time or admitting to kindergarten or advancing
any pupil to the 7 grade level unless the pupil has been immunized as specified in
law. The law effectively does away with the personal belief exemption with some
limited exceptions and changes how schools may accept medical exemptions. This
policy is written in alignment with these laws. The requirements do not apply to
students enrolled in an independent study program and who do not receive
classroom-based instruction.”
th

REF: Health & Safety Code Section 120335
REF: Health & Safety Code Section 120372

To protect all student's and staff's health and curtail the spread of infectious diseases, the
Governing Board desires to cooperate with state and local health agencies to require the
immunization of all students against preventable diseases.
Admission: Students shall not be unconditionally admitted to the school unless, before
their first admission to the school, they present an immunization record, which shows at
least the month and year of each immunization the student has received in accordance with
the law. Students may be conditionally admitted per the regulations promulgated by the
Department of Health Services. Suppose a student conditionally admitted fails to fulfill the
conditions of admission. In that case, the school will prohibit the student from further
attendance until that student has been fully immunized as required by law.
The school shall not unconditionally admit or advance any pupil to the 7 through 12 -grade
levels unless the pupil has been fully immunized against pertussis (whooping cough),
including all pertussis boosters appropriate for the pupil's age.
th

th

Immunization records shall be part of the mandatory permanent pupil record and shall be
kept in accordance with the school's record-keeping policy.
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If the school discovers that an admitted student has not received all required
immunizations, the school will notify their parent/guardian. The school shall exclude the
student from attendance if the child does not provide all the necessary immunizations
within ten school days of the notice.
Exemptions from Requirements: Students, who, before January 1, 2016, submitted a letter
or affidavit on file at any public or private elementary or secondary school stating beliefs
opposed to immunization, shall be allowed to enroll in the school unconditionally. Note:
This exception is only permitted until the pupil enrolls in the next grade level.
Additionally, a student will be exempted from the immunization requirements to the extent
indicated in the written statement if their parent or guardian files with the school a written
statement by a licensed physician or surgeon to the effect that the physical condition of the
student is such, or medical circumstances relating to the student are such, that
immunization is not considered safe. The statement should include the specific nature and
probable duration of the medical condition or circumstances, including, but not limited to,
family medical history, for which the physician or surgeon does not recommend
immunization. However, whenever there is reasonable cause to believe that the person has
been exposed to a communicable disease for which immunization is required, that student
may be temporarily excluded from the school until the local health officer is satisfied that
the person is no longer at risk of developing the disease.
Beginning January 1, 2020, a child with a medical exemption issued before January 1, 2020,
shall be allowed continued enrollment in the school until the child enrolls in the next grade.
On or after July 1, 2021, the school shall not unconditionally admit or readmit a student or
admit or advance any pupil to 7 -grade level unless the pupil has been immunized in
accordance with Health & Safety Code section 120335 or the parent or guardian files a
medical exemption form that complies with Health & Safety Code section 120372.
th

Beginning January 1, 2021, the form compliant with Health & Safety Code section 120372
shall be the only documentation of a medical exemption the school may accept.
If California's Department of Health Services (the "Department") revokes a student's
medical exemption, the student has 30 days to commence the school's immunization
schedule required for attendance. During these 30 days, the student may continue
attending school. Alternatively, the parent/guardian may appeal the revocation through the
Department's appeal process. The student will continue in attendance during the pendency
of the appeal and will not be required to otherwise comply with immunization
requirements unless and until the revocation is upheld on appeal.
The school will file a written report on the immunization status of new entrants to the
school with the Department of Health Services as required by law.
REF: AR 5141.31 - Immunizations PDF
REF: BP 5141.31 - Immunizations PDF
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F. Hearing Tests
“Education Code section 49452 requires the governing Board of a school district to
provide for the testing of hearing of each pupil enrolled in the schools of the
District. The Department of Health Services has publicized regulations that
provide standards for providing hearing tests for students. These are found in Title
17 of the California Code of Regulations. This policy is drafted to comply with these
regulations.”
REF: E.C. Section 49452 - 49455

Special Education students with a hearing problem shall be given a hearing test when
enrolled in the program and every third year after that. Hearing tests may be given more
frequently based on each student's individual education team's evaluation.
The school will provide parents/guardians of children who fail the hearing tests with a
written notification of the test results and recommend that a medical and audiological
evaluation be obtained under certain circumstances identified in regulation.
AACA shall record the dates and results of all screening hearing testing on each pupil's
health record. The school will prepare an annual report of the school hearing-testing
program using the Annual Report of Hearing Testing forms, PM 100, provided by the State
Department of Health Services.
The school shall endeavor to follow the equipment standards, test environments, and
testing procedures identified in Title 17 of the California Code of Regulations, section 2951.

G. Dental/Oral Health
“Education Code 49452.8 requires public schools to ensure that students
entering kindergarten or first grade in a public school present proof of having
received an oral health assessment by a licensed dentist or another licensed or
registered dental health professional that was performed no earlier than 12
months before the date of initial enrollment. The school must receive proof by
May 31 of each school year.”
The parent or guardian may be excused from complying with this provision if they provide one
or more approved reasons excusing them from the requirements. These include the following:
Completion of the assessment poses an undue financial burden on the
parent/guardian, or
● The parent or guardian lacks access to a licensed dentist or other licensed or registered
dental health professional; or
● The parent/guardian does not consent to an assessment.
●
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The school must notify parents/guardians of students enrolled in kindergarten or first grade
in public schools of the required oral assessment."
See Letter: REF: Dental Notification Letter (English
See Letter: REF: Dental Notification Letter (Español)
REF: AR 5141.32 Health Screening
REF: AR 5141.3 - Health Examinations PDF
REF: BP 5141.3 - Health Examinations PDF
REF: BP 5141.33 m- Head Lice PDF

H. Emergencies
In case of a severe injury or other health situation, 911 will be called. AACA will attempt to
contact you immediately. Please provide the school with current telephone numbers where
AACA can reach you or other designated adults in an emergency.
To facilitate contact in an emergency or accident, the principal or designee shall annually
request that parents/guardians provide the following information:
1.
2.
3.
4.

Home address and telephone number
Parent/guardian's business address and telephone number
Parent/guardian's cell phone number and email address, if applicable
Name, address, and telephone number of an alternative contact person to whom the
student may be released and who is authorized by the parent/guardian to care for
the student in cases of emergency or when the school cannot reach the
parent/guardian REF: 4030 Nondiscrimination In Employment
5. The local physician to call in case of emergency
In addition, parents/guardians shall be encouraged to notify the school whenever their
emergency contact information changes.
Notification/Consent for Medical Treatment
Whenever a student requires emergency or urgent medical treatment while at school or a
school-sponsored activity, the Executive Director or designee shall contact the
parent/guardian or other person identified on the emergency contact form to obtain
consent for the medical treatment. Suppose the school cannot reach the student’s
parent/guardian or another contact person to provide consent. In that case, the Executive
Director may seek appropriate medical treatment for the student unless the
parent/guardian has previously filed a written objection to any medical treatment other
than first aid with the school.
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“Under Education Code 49407, the district may not be held liable for the
reasonable treatment of a student during regular school hours if the
parent/guardian cannot be reached unless the parent/guardian has previously
filed a written objection to any medical treatment other than first aid.”
A person who has filed with the school a completed caregiver's authorization affidavit
according to Family Code 6550-6552 shall have the right to consent to or refuse
school-related medical care on behalf of the minor student. The caregiver's authorization
shall be invalid if the school receives notice that the minor student is no longer living with
the caregiver or if the Executive Director or designee has actual knowledge of facts
contrary to those stated on the affidavit. (Family Code 6550)
The caregiver's consent to medical care shall be superseded by any contravening decision
of the parent or other person having legal custody of the student, provided that this
contravening decision does not jeopardize the student's life, health, or safety. (Family Code
6550)
REF: AR 5141 - Health Care and Emergencies PDF
REF: BP 5141 - Health Care and Emergencies PDF

I. Procedures for Sick Children at School
AACA does not have facilities or adequate staff to care for sick children. AACA will send any
student not well enough to participate in the classroom home. This policy is in the child's
best interest and serves as protection for the other children. AACA understands that, in
working families, business often prevents the swift retrieval of ill children. Not sending a
child home creates a situation that endangers the health of other students and staff and can
be emotionally unsettling for the student waiting to be picked up. Parents/guardians are
asked to make prior arrangements to transport and care for their child if such a situation
should arise.

J. Guidelines for Exclusion from School
●

Fever with or without other symptoms - before returning to school, the child must
be fever-free for at least 24 hours (including low grade) without medication
assistance. Your child is still contagious when running a fever.

●

Common Cold - exclusion from class may be necessary when specific symptoms in
children may suggest the presence of an infectious disease. Children with the
symptoms listed below should be excluded from school until

●

A physician has certified that the symptoms are not associated with an infectious
agent or are no longer a threat to other children's health. The symptoms have
substantially subsided.
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Exclusion Symptoms
● Fever- 100°F or higher within the previous 24 hours.
● Vomiting- One or more times.
● Respiratory Systems- Difficult or rapid breathing or severe coughing, high-pitched,
croup-like, or whooping sound after coughing.
● Diarrhea
● Sore Throat or Swollen Neck Glands
● Skin Problems- Rashes and sores, especially if infected.
Pink Eye (Conjunctivitis)
Watering, irritation, and redness of the white part of the eye and the eyelids' lining and
pus-like discharge. Pink Eye is highly contagious. The child is contagious from the onset of
signs and symptoms while the eye is still red and draining. Any symptoms must be "gone"
for at least 24 hours before the child returns to school. Careful hand washing after contact
with eye discharge or discharge is necessary. Pink Eye must be treated with medication
from a physician.
Head Lice
Students will be screened for head lice the first month they return to school from a school
vacation, such as after summer break. Additionally, all school head lice checks will be
scheduled periodically and performed by the administration and parent/guardian
volunteers trained in the process of lice screening.
Adult head lice are gray or brown, wingless insects approximately 1/8 inch in length.
Mature females lay eggs (nits) by gluing them to the hairs near the base. Lice do not fly or
jump and can be detected by parting the hair and examining near the scalp, most commonly
near the neck, ears, and back. Children ages 3-11 are at the highest risk for head lice
infestation.
What do I do now?
If a student is found to have head lice, AACA will call the parent/guardian to pick up the
child and then be given a copy of the brochure "A Parent/Guardian's Guide to Head Lice."
After treatment, the child will be re-examined and, if louse-free, will be readmitted to class.
Because it takes six to nine days for nits to hatch, the infested child will be re-examined
each day through the following Friday for the presence of live lice. If live lice are present,
treatment should be repeated over the weekend, and the child should be rechecked the
following Monday.
At home, all members of the family must be checked for head lice. It is more likely to be
infested in the home environment by sharing beds or head-to-head contact with siblings
and playmates than at school.
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REF: Head Lice (English)
REF: Head Lice (Spanish)

Environmental Control
Pesticide application to the school or home environment is not recommended. Adult lice
need a human host to live and usually die within two days if not living on a host. Always
keep each child's hat and other clothing on separate hooks. Pillows and other items may
have nits or lice on them but are unlikely sources of infestation.
Recommended Treatment
The most critical components of head lice control are a single chemical shampoo treatment,
thorough nit-combing, then reapplication of chemical treatment if live lice are found seven
to ten days later. Head lice resistant to some of the commonly used insecticides in head lice
shampoos have been found in California, and therefore, not all lice may be killed by
chemical treatment. The National Pediculosis Association recommends nit-picking as the
sole means of lice and nit control. Combing and removal of nits may help to reduce the
duration of infestation.
"Under no circumstances should children be treated with chemical products
more than once every seven days. It is ineffective and can be extremely
harmful to the scalp."
There is no conclusive evidence to support using vinegar, isopropyl alcohol, enzyme-based
compounds, tea tree oil, or other alternative products advertised to dissolve the glue on the
nits (to ease their removal) or kill the nits. Similarly, no conclusive scientific data supports
claims that mayonnaise, olive oil, melted butter, petroleum jelly, or other commercial
products r "suffocate" the nits and lice on the hair. Drowning lice is also an ineffective way
to kill lice.
Almond Acres Charter Academy is committed to:
●

Working with families to ensure that the minimum amount of school is missed due
to lice issues and acting as a partner in controlling head lice for all families.

●

Maintaining the students' privacy identified or suspected of having head lice and
helping the community understand that lice are a problem shared by all, regardless
of status or cleanliness.

●

Preventing the spread of lice infestations by being proactive about performing
regular lice checks and diligently monitoring students found with lice.

●

Educating the AACA community about head lice facts, current Health Department
recommended treatment and providing additional information resources.
Page 72
--- Almond Acres Charter Academy Family Handbook ---

K. Student Wellness Policy
The Board recognizes that wellness comprises physical, social, emotional, and academic
health. Proper nutrition and developmentally appropriate physical activity are important
ways to promote healthy lifestyles, minimize childhood obesity, and prevent other
diet-related chronic diseases. Furthermore, health and student success are interrelated.
The Board, therefore, maintains the goal that the school will foster a learning environment
that helps students attain knowledge and habits that promote wellness. As part of the
program, students will be given opportunities to gain the knowledge, skills, behavior, and
motivation needed to be physically active for life through daily activity offerings such as
recess periods, physical education classes, walking programs, the integration of physical
activity into the academic curriculum, and after-school programs including intramurals,
interscholastic athletics, and physical activity clubs. The Board directs the building
principals to encourage student physical activity daily.
All foods available on school grounds and at school-sponsored activities will meet or exceed
the school's nutrition standards. Under no circumstances will such measures be less
restrictive than the U.S. Secretary of Agriculture's regulations and guidance as applicable to
schools. The school will offer nutrient-dense food choices, low fat and low sugar content,
moderate portion size, and various fruits and vegetables. AACA should serve foods with
consideration toward variety, appeal, taste, safety, and packaging. These nutrition
guidelines apply to the school lunch and breakfast program and foods and beverages sold in
vending machines, snack bars, and school stores. Food provided at parties, celebrations,
and meetings during the school day and as part of in-school fundraising activities also falls
under this policy's purview.
The Board directs the Executive Director or their designee to develop procedures to
implement this policy based on the Wellness Advisory Committee's recommendations and
comply with national and statewide nutritional guidelines.AACA will maintain a
school-wide Wellness Advisory Committee to assess the school's nutrition and physical
activity environment and recommend a comprehensive wellness program. The committee
will represent parents, students, the school's food service program, school nurses and
wellness educators, the School Board, administration, and the public. AACA will monitor
program implementation and evaluate progress, with an annual report to the Board. The
Wellness Advisory Committee will meet quarterly for updates on how effective the policies
we have in place are working and make recommendations for improvements and changes
that need to be made.
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Section 8 – General Information
Return to Table of Contents

A.

Care of School Buildings, Grounds & Personal Property

A school building is not a school until students occupy it. When a building becomes a
school, it takes on a character and meaning related to the students' respect. Its appearance
and daily care reflect this. This character and meaning are expressed to students and
visitors daily. We feel it is a matter of personal and scl
AACA School Board
A Board of Directors governs the Almond Acres Charter Academy. The Board of Directors
shall ultimately be responsible for the school's operation and activities. The primary
methods for executing their responsibilities are creating, adapting, and monitoring a
long-term strategic plan and associated budget and employing and evaluating the Executive
Director of AACA.
The Board of Directors consists of nine members. Board
of Director nomination, selection, and election shall
follow the Bylaws. Each member will serve a three-year
term. Board members are not subject to a limit on the
number of terms they may serve.
The parent members who wish to be elected to the
Board of Directors shall be nominated and elected by the
Parent Site Council (PSC). A Nomination Committee
created by the Board of Directors will appoint the community members of the Board.
The Parent Site Council’s (PSC) primary function is to support the various school programs
the Executive Director and the teachers have adopted to supplement the classroom
curriculum, enrich school life, and enhance the AACA community. The PSC is a family
participation organization run by parents/guardians and is supervised by the Executive
Director.
The Parent Site Council will be led by a President, Vice President, Secretary, Fundraising
Officer, Participation Officer, School Spirit Officer, Communications Officer, and
Administration. All AACA parents and teachers can attend and participate in PSC meetings
held every month to discuss school activities. The Parent Site Council is not a
decision-making organization and reports to the Executive Director. The AACA families
elect PSC Officers.
REF: BB 9000 Role of Board PDF
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REF: BB 9005 Governance Standards PDF
REF: Board Policy Guide

C. The Parent Site Council
The Parent Site Council:
●

Serves as a forum for discussing matters of interest and concern to the
parents/guardians and teachers of AACA regarding school programs and
community.

●

Acts as a communication channel between parents, other individuals, and groups
within and outside the school community.

●

Works as an advisory body to the Executive Director to assess school community
support and interests by conducting annual parent/guardian and student surveys.

●

Monitors parent/guardian-led programs.

●

Reports directly to the Executive Director and implements approved changes on
behalf of the Executive Director.

●

Sponsors activities that enhance the school's intrinsic value and contribute to
fulfilling the school's mission and building community through activities such as
summer events, festivals, and campouts.

●

Raises and manages funds to support student enrichment programs.

Description of Parent Site Council Officer Positions
These are the jobs we have identified as necessary on or off the AACA campus. We reserve
the right to change, amend, and add to these as the Administration and AACA Board of
Directors see fit. AACA will coordinate all parent/guardian support jobs through the Parent
Site Council (PSC). Team leaders will provide contact information of families who have
volunteered for their teams.
REF: AR 0420 School Plans Site Councils
REF: BP 0420 School Plans

President:
Oversees the PSC and ensures all areas maintain assigned responsibilities and
duties.
● Receive monthly reports from other officers on subcommittees under them.
●
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●
●
●
●
●
●
●
●
●
●

Work with the Executive Director to plan officer retreat during the summer.
Act as the liaison to the Board of Directors and coordinate PSC Officer reports.
Report directly to the Executive Director and implement approved changes.
Create and post-meeting reminders with attached agendas the Tuesday before the
officer/general PSC meetings.
Work with school staff to create a calendar of events by the beginning of the school
year.
Help school staff complete Facility Request Forms, Work Orders, and Certificate of
Insurance for all PSC-related events.
Work with school staff to create ParentSquare posts about upcoming events.
Prepare and coordinate PSC Officer and Parent Board Member Elections in April.
Plan and coordinate Volunteer Appreciation Day in April.
Plan and coordinate Staff Appreciation Week in May.

Vice President:
●

●
●
●
●
●

Help school staff plan, coordinate, and promote parent education nights (including
Meet-the-Teacher, Back-to-School, and Open House), new parent meetings, Growing
Great Kids, and PSC meetings
Create and oversee a subcommittee of parent-teacher liaisons for each classroom.
Keep an up-to-date inventory and coordinate Uniform Swap three times throughout
the school year (Meet-the-Teacher, Back-to-School Night, and Open House).
Create and oversee the Parade Planning Committee.
Plan, coordinate, decorate, and execute the Pioneer Day Parade and the Paso Robles
Christmas Light Parade
Provide direct support to the PSC President and act as PSC President in the PSC
President's absence.

Secretary:
Record and share meeting minutes for officer and general PSC meetings through
Google Drive.
● Post the general PSC plan to the school website a week before the meeting.
● Work with school staff to track PSC funds.
● Act as the Yearbook Advisor.
●

Fundraising Officer:
Work with school staff to create monthly ParentSquare posts about upcoming
fundraising events.
● Lead all passive fundraising opportunities, including Amazon, Box Tops, eScrip,
Shoparoo, etc.
● Create publications and provide incentives for participation for each opportunity
throughout the school year.
●
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●
●
●
●
●
●

Coordinate active fundraising opportunities, including the primary PSC fundraiser
during summer.
Blaze/Panda Express/Jamba Juice
Coordinate and oversee Gala Chairmanship(s) and the Gala subcommittee.
Work with the Drama Production, Read and Run Relay, and Gala to determine
donation and volunteer needs for each fundraiser.
Work directly with the Participation Officer to fill volunteer and supply needs.
Provide updates regarding all fundraising events to PSC officers during general PSC
meetings.

Participation Officer:
●
●
●
●
●
●

Work with school staff to create monthly ParentSquare posts about participation
opportunities.
Create and oversee a family ambassador program.
Recruit an ambassador team to provide support and encouragement for new
families during their first year.
Determine needs from other PSC Officers and event leads to coordinate parents for
all volunteer opportunities throughout the school year.
Plan and coordinate campus beautification days monthly.
Plan and coordinate Muffins for Moms, Donuts for Dads, the first day of school
parent mixer, Blues Baseball, and dances.

School Spirit Officer:
●

●

●
●
●
●
●
●
●
●

The PSC School Spirit Officer would be responsible for working with the
Administration, the PSC Participation Officer, and Athletic Director to promote a
positive and engaging school atmosphere.
Before starting school, assist the athletic director and administration in developing a
sports and club calendar for the upcoming school year to be posted on
ParentSquare.
Recruit club leaders and sports volunteers.
Secure locations for all club opportunities.
Promote clubs and sports to the families and student body via ParentSquare posts,
classroom visits, Friday folder flyers, or Shared Start announcements.
Encourage spectator/parent participation in sports events.
Plan and coordinate at least one Family Fun Night each trimester. i.e., bowling, talent
show, family picnics, etc.
Coordinate with fundraising officers on spirit wear designs and sales.
Encourage parents and students to show teacher/staff appreciation at least once per
trimester.
Coordinate with teachers for volunteer appreciation once a trimester.
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Communications Officer:
●
●
●
●
●
●
●

Work with the Administration to create and monitor a communications plan that
positively messages our school to families and the community.
Monitor social media, both Facebook and Instagram, by working collaboratively with
school staff.
Learn how to use ParentSquare and help teach other PSC members how to use the
platform.
Work with school administration to write and submit press releases for our events.
Sign up with the California Charter School Association (CCSA) Advocacy group to
keep up-to-date on legislation affecting charter schools.
Coordinate a call to action if AACA families can help with legislation changes.
Coordinate with the PSC and Admin on School Choice Week by promoting AACA
during open enrollment and prepping for campus events.

Section 9 – Bell Schedules & Calendars
Return to Table of Contents

A. Bell Schedule
The Bell Schedule (2022-2023) for Daily Arrival and Dismissal Times are as follows:
Gates will open daily at 7:30 A.M. for Drop Off and 30 min. prior to dismissal for Pick
Up the 2022-2023 school year. They are as follows:
Mondays: 8:00 a.m. - 2:00 p.m.
Tuesdays - Fridays: 8:00 a.m. - 3:00 p.m.
Traffic Guidelines and a Drop-Off & Pick-Up Zones Map can be accessed by clicking on
the following references:
REF: Traffic Safety Guide
REF: Drop-Off & Pick-Up Map 2022-2023 (Directions & Numbers)
REF: Drop-Off & Pick-Up Map 2022-2023
REF: Drop-Off & Pick-Up Procedures
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B. School Calendar (2022-2023)
The School Calendar (2022-2023) can be accessed by “clicking” on the following
reference.
REF: School Calendar

Section 10 – AACA Handbooks, Plans, & Guides
Return to Table of Contents

AACA Handbooks, Plans & Guides
Click on the reference name of the documents below to link you to the specific Handbook,
Plan, or Guide.

A.

REF: Comprehensive School Safety Plan

B.

REF: Emergency Operations Guide

C.

REF: Field Trip Guide

D.

REF: Traffic Safety Guide

E.

REF: School Volunteer Guide

F.

REF: Walking to School Guide

G.

REF: Positive Behavior & Intervention Guide

H.

REF: Educational Plan

I.

REF: SELPA Plan

J.

REF: Charter Plan

K.

REF: Board of Directors Policy Guide
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Section 11 Acknowledgement of Family Handbook
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Acknowledgment & Agreement Signature Pages
Below are the Acknowledgement & Signature Pages for the policies and regulations in this
Family Handbook that parents/guardians will be responsible for reading and following.
Your signature on the documents referenced below indicates that you have read,
understand, and agree to its provisions and have discussed them with your son/daughter.

A.

REF: Signature (Family Handbook Acknowledgement Signature Page)

B.

REF: Signature (Student Photo Release Form)

C.

REF: Signature (Technology Use Policies)

D.

REF: Signature (Student Cell Phone/Electronic Listening or Recording Device

Contract
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